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MunucTepcTBO 00pa3oBaHusl, HAYKHU U
MoJI01e;kHOM noanTukn KpacHogapckoro kpas

['ocynapcTBeHHOE OO IKETHOE 00pa30BaTEIILHOE YUPEKICHHE
JOTIOJIHUTEIHHOTO TPO(EeCCHOHATTFHOTO 00pa30BaHus
«MHcTUTYT pa3BuTtus odpazoBanus» KpacHoaapckoro kpasi
(I'BOY UPO KpacHongapckoro kpas)

YTBEPXJIEHO
npukazom [ OY PO

Kpacnomapckoro kpas
ot 28.01.2021 Ne 41

MHOJIOKEHHUE
0 Oyxraarepuu
roCyJIapCTBEHHOTO OIOIKETHOTO 00pa30BaTEIbHOTO
YUPEKJICHUS JOMOTHUTEIBHOrO MPo(hecCHOHaTBHOTO 00pa30oBaHuUs
«MHCTUTYT pa3zBuTHs 00pa3zoBaHus» KpacHomapckoro kpas

1. O0mue mos10xKeHUs

1.1.TTonoxxkenne o0 OyXrajaTepum TOCYIapCTBEHHOTO OIOIXKETHOTO
00pa30oBaTENbHOTO YUPEXKACHUS JOMOJHUTEIBHOTO MNPOPEeCcCCUOHAIBHOTO
oOpazoBanus «MHcTuTyT pasButus oOpazoBaHus» KpacHomapckoro kpas
pa3paboTaHo B cooTBeTCTBUHU ¢ DenepanbHbIM 3aK0HOM OT 06.12.2011 Ne 402 -
@3 «O OyxrantepckoM yuete», MHCTpyKnu nmo npuMmeHenuo Equnoro niana
CYETOB OyXrajiTepckoro yudeta, yTBepxkaeHHou [Ipukazom Munduna Poccun
ot 01.12.2010 Ne 157#H, [Ipukaza Munduna Poccuu ot 25.03.2011 Ne 331 «O6
yTBepxkaeHun llonoxkeHus mo BeaeHUIO OyXrajlTepcKoro yueTa u
Oyxraatepckoil otduetHocth B  Poccuiickoit  ®enepanuuy, Ilpukasa
MuHucrepcTBa Tpyza M couuanbHou 3amuThl Poccuiickonn Penepauuu OT
21.02.2019 Ne 103 «OO0 yTBepxaeHun MpodheCcCUuOHATBHOIO CTaHIapTa
«byxranrtepy, KBanupukaunoHuoro CIIpaBOYHMKA YTBEPKAEHHOTO
[TocranoBnennem MunTpyna Poccum ot 21.08.1998 Ne 37, BromxeTHOro
konekca Poccuiickon ®enepanuu, HanoroBoro «konekca Poccuiickon
®enepaunu, IlomoxeHus o0 JOKYMEHTaX M JOKyMEHTOoOOOpoTe B
OyxraintepckoM yudete, yrBepxaeHHoro Mungpunom CCCP 29.07.1983 Ne 105
(nanee — ITonoxxenue).

1.2.Tlonoxenue o OyXrajaTepuH SABJIAETCSA JIOKAJIbHBIM HOPMATHUBHBIM
aKTOM TOCYJapCTBEHHOT0 OIOJP)KETHOrO 00pa30BaTEIbHOTO YUPEKICHUS
JOTMOJIHUTENBHOTO MpodeccuoHanbHOro oOpazoBanusi «MHCTUTYT pa3BUTHS



oOpazoBanus» KpacHomapckoro kpast (nanee — MHCTUTYT), Onpeaensiionium,
nenu, 3ajavyu, QyHKIMHU, IpaBa, OTBETCTBEHHOCTh U OCHOBBI JESITEIbHOCTHU
OyXraiaTepuu.

1.2. byxranrepuss  sBusercs CaMOCTOATEIIbHBIM CTPYKTYpPHBIM
nojpaszzaenenueM Mucturyra u noguunsercs pekropy Mucruryra.

1.3. B cBoeil gestenbHOCTH OyXraiaTepusi pyKOBOJCTBYETCS JEHCTBYIOIIUM
3aKoHOAAaTeNnbCTBOM Poccuiickon @enepanuy, HOpMATUBHO-ITPABOBBIMU AKTAMH U
METOJUYECKUMH MaTepHajaMH, paclpOCTPAHSIOUIUMHUCS Ha JI€ATEIbHOCTh
Oyxranrepuu, OpraHU3aLMOHHO-PACTIOPSAUTENbHBIMA JOKyMEHTaMH1 U
BHYTPEHHUMH JIOKAJIbHBIMM HOPMAaTHUBHBIMU akTamu (manee mo Tekcty - JIHA)
HNHuctutyTa 1 HactosmuM Ilosoxenuem.

1.4. KBanudukaumoHHele TpeOOBaHUSA, (PYHKIUMOHAIBbHBIE OOS3aHHOCTH,
IpaBa, OTBETCTBEHHOCTb PAOOTHUKOB  OyXTanTepUuu  pPErIaMEeHTUPYIOTCS
JOJDKHOCTHBIMA MHCTPYKLMSMH, pa3padaTblBAEMbIMH TJIABHBIM OyXrajaTepoM B
cootBeTrcTBUM ¢ [IpodeccnonanshbiM crangapToM «byxranrepy, yTBep:KIECHHBIM
[Tpukazom Muntpyna Poccun ot 22.12.2014 NelO61n (mamee mo TeKCTy —
[IpodeccrnonanbHblil CTaHAAPT) U YTBEpAKAAOTCA pekTopoM MHcTUTyTA.

1.5. OsnakomieHue pabOTHHKA C TMOJOXKEHUEM O OyXraiarepuu
OCYLIECTBIISETCH:

a) MpH npueme Ha paboTy — 10 MOANUCAHUS TPYJOBOIO JOrOBOPA;

0) B Tmporiecce BBITOJHEHUS PAOOThI - TPU U3MEHEHHUH (JOTIOJTHEHHH )
MOJIOKEHUS 0 OyXTanTepUu MyTeM COCTABIICHUSI HOBOW pPelaKIIUU.

1.6. H3MeHeHuss W JOMOJHEHUS K HacrtosmeMy llonoxenuo o
OyXxraaTepum BHOCSTCS NpHUKa3oM pekropa MHCTUTYyTa mO NpeacTaBlIEHUIO
rJaBHOTO OyXxrajurepa.

1.7. TlonoxeHue o OyXTraJT€pUu COCTABISAECTCA B JBYX HWJIECHTUYHBIX
IK3EMIUISIPAX, (AKT O3HAKOMIICHHMS] pPaOOTHHKA MOATBEPKIACTCS €ro JIUYHON
MOJANKUCHIO0 BHU3Y MOJOKEHUS 0 OyXTanTepHH.

OnauH 3K3eMIUISp MOJI0XKEHUS 0 OyxranTepuu xpanurcsa B UHcTutyTe, Apyroi
HAXOJUTCS B CTPYKTYPHOM NOJIpa3ICICHUH.

2. Henasb, 3a1auu 1 QyHKI MM OyXrajaTepuu

2.1. Hensamu paboThl OyXTalTepuu SABISIOTCS

1) dopmMupoBaHue TOJIHOH W JAOCTOBEPHOH HH(POPMAIMHA O COCTOSIHHHA H
JBIDKEHWN AaKTUBOB, COCTOSHUM WMYIIECTBEHHBIX TIpaB H 00S3aTEIHCTB B
COOTBETCTBHHM C 3aKOHOJATEILCTBOM Pocculickon denepanuu;

2) cocTtaBjicHHE OyxraaTepckoi ((pHHAHCOBOWM) OTYETHOCTH, HEOOXOAMMOM
BHYTPEHHHUM M BHEIIIHUM TOJIb30BATEISIM OyXTaJTepPCKOM OTYETHOCTH;

3) SKOHOMHYECKOE ILIaHMpOBaHHWE B MHCTHUTyTe, HampaBJICHHOE Ha
OpraHU3aIlMI0 XO3SUCTBEHHON JEATEIbHOCTH M PallMOHAIBHOE HCIOJIh30BaHUE
OIO/DKETHBIX CYOCHIMM M Ha YBEJIMYEHHE JOXOJO0B OT MHOM MPUHOCSIIEH T0XO0A
NEeSATEIbHOCTH;

4) pacueT W HSKOHOMHYECKOE OOOCHOBaHWE (HUHAHCOBO-XO3IWCTBEHHON
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nesitenibHOCTH MHCTUTYTA.

2.2. 3agayaMu OyXTraJITEpUH SBISIOTCS:

1) obecneuenune mH(pOpMaIUe, HEOOXOAUMON BHYTPEHHHUM H BHEUITHHM
MOJIb30BATENSIM  OyXTalTEepPCKOW OTYETHOCTH [IJIsi KOHTPOJS 3a COOJIIOJIEHUEM
3akoHoAarenscTBa Poccmiickorn @enepanuy mpu ocylecTBieHMH HHCTUTYTOM
XO3SIICTBEHHBIX OTEpalii ¥ WX IEeNeco00pa3HOCThI0, HATMYUEM M JBHKCHHUEM
UMyIllecTBA MU O0O0S3aTENbCTB, HCIOJIb30BAHUEM MAaTE€pPUAIbHBIX, TPYIOBBIX U
(UHAHCOBBIX PECYPCOB B COOTBETCTBUM C YTBEP)KIECHHbIMH HOpPMaMH,
HOpMaTHUBaMH U CMETaMHU.

2) TpeNoTBpalleHHE OTPUIATENBHBIX  PE3YJIbTATOB  XO3SIHCTBEHHOU
JESATEIIbHOCTH OpTraHM3allud W BBIABICHUE BHYTPUXO3SHCTBEHHBIX pPE3EPBOB
oOecrieueHus ee (PMHAHCOBON YCTONYMBOCTH.

3) OCYIIECTBIICHHE TEKYIIEro (MHAHCOBOTO KOHTPOJIA 3a OMNEpaIMsIMHU C
LEJIEBBIMU CpelICTBAMH, CpelICTBAMHU Ha BBINIOJIHEHUE
rocyJapCTBEHHOIO(MYHULIMITAIGHOTO) 33JJaHusl M CPEICTBAMHU, MOJIYYEHHBIMH OT
WHOU ITPUHOCSAIIEH TOXO AEATEIbHOCTH;

4) pa3paboTka MPOEKTOB CMET pacxoJ0B Ha cojepxkanue WHcTUTyTA,
COCTAaBJICHHE IJIaHA-()MHAHCOBO XO3SIICTBEHHOM I€ATEIbHOCTH YUPEKICHU.

2.3. OyHKUMAMHU OyXTanTEepUU SBISIIOTCS

1) dbopmMupoBaHHEe YYETHOH W HAJIOTOBOH MOJUTHKH B COOTBETCTBUH C
JEHCTBYIOLIUM 3aKOHOIaTEIbCTBOM;

2) CBOEBPEMEHHOE MPEIOCTABICHUE TTOJHOW M TOCTOBEPHOU OyXTraiTepcKoi
Y yrpaBlieHYeCKON HH(pOpMAaILIMK O IeaTeabHOCTH MHCTUTYTa, €ro UMYIIECTBEHHOM
MOJIOKEHUH, I0X0JaX U Pacxoax;

3) oOcCylecTBICHHE MEPONPHUATHH, HANpPaBIEHHBIX HA  YKpPEIUJICHUE
(uHAHCOBOM NUCLUIUIMHBI;

4) y4et BcexX X035MCTBEHHbIX ornepauuil MHCcTUTYyTA;

5) HaJIOTOBBII YYET, COCTABJICHHUE U CBOEBPEMEHHAs Claua HAJIOTOBOW U MHOM
TpeOyeMol 3aKOHOIaTEIbCTBOM OTUETHOCTH;

6) cBOEeBpeMeHHOE IpeCTaBICHNE OyXTalITepCKON OTYETHOCTH B HAJIOTOBBIE
OpraHbl, OpraHbl CTATUCTUKH, BHEOIO/KETHBIE (POH/IBI M MHBIE MHCTAHLIUU;

/) TpaBWIbHOE HAYHMCIICHHE W CBOEBPEMEHHOE IMEPEYUCIICHHE HAJIOTOB U
cOOpoB B (heqiepaabHbIi, perHOHATBHBIN K MECTHBIM OI0JKETHI, CTPaXOBBIX B3HOCOB
B OCY/JJapCTBEHHbIE BHEOIOIXKETHBIE COIIMANIbHBIE (DOH/IBI, @ TAK)KE MHBIX IJIaTeKeN
B COOTBETCTBUU C 3aKOHOAATEIbCTBOM,;

8) ocyiecTBICHHE TUIATS)KEH B HATMYHON M OC3HATMYHOM (hopMe B MOPSIKE,
ONpeAesIEeMOM BHYTPEHHUMHU JOKyMeHTaMu MHCTUTyTAa;

9) pacuerhl TO 3apa0OTHOM IIaTeé W MHBIM BbIILJIaATaM PaOOTHUKAM
HNuctutyTa. Beigada cripaBok pabOTHHUKAM 1O BOTPOCAaM HAYHCICHUS 3apabOTHON
I1aThl U APYTUX BBIIUIAT, & TAKXKE yACPHKAHUN U3 HUX;

10) nmpoBeneHune WHBEHTAapHU3alMM OCHOBHBIX  CPEJICTB, TOBAapHO-
MaTepUaIbHbIX LIEHHOCTEN, JEHEKHBIX CPEJCTB, pACUETOB C KOHTPAreHTaMu;



11) ywactue B TPOBEICHUM HSKOHOMHUYECKOTO aHanu3a (HUHAHCOBO-
XO34MCTBEHHOU JesATeabHOCTH MHCTUTyTa MO JaHHBIM OyXTaJITEpCKOTO H
YIPABJICHYECKOTO YYeTa U OTUETHOCTH B IIEJISIX BBISIBICHUSI BHYTPUXO3SMCTBEHHBIX
pE3epBOB;

12) yyactue BO BHEIPEHUU NEPEAOBBIX HH(OPMAIIMOHHBIX CHCTEM IIO
yIOpaBJICHUIO (UHAHCAMU B COOTBETCTBUM C TpPEOOBAaHUSMU OYXTalITE€PCKOrO,
HAJIOTOBOTO CTaTHCTUYECKOTO M  YHPABIEHYECKOTO Y4eTa, KOHTPOJIb HaJ
JIOCTOBEPHOCTHIO UH(POpMAIINK;

13) mnpuHATHE Mep MO MPEAYNPEKIACHUIO HEAOCTady, HE3aKOHHOTO
pacxoJOBaHUS JICHEKHBIX CPEJACTB M TOBAPHO-MAaTEPHAIBHBIX IIEHHOCTEH,
HapyIIEHUN 3aKOHOJATEIHLCTBA U BHYTPEHHUX perjaMmeHToB MHCTUTYyTA;

14) yyacTthe B mpejeiiax CBOSH KOMIIETCHIIUH B IMOJANKUCAHUU KOHTPAKTOB,
JIOTOBOPOB C KOHTpPareHTamy,

15) ygactue B IpeTeH3NOHHO-UCKOBOM paboTe MHCTHTYTA;

16) cocraBieHue (PUHAHCOBBIX IJIAHOB, OFOJKETOB M cMeT MHCTHTYTAa;

17) opranuzanus pa3padOTKH U PYKOBOJICTBO IMOJATOTOBKOW MEPCIIEKTHBHBIX
¥ TEKYIIHX TJIAHOB 110 BCEM BHJIaM JCSATEIHHOCTH, 000CHOBAHUHN M PaCYETOB K HUM
B COOTBETCTBUU C YCTAHOBJICHHBIMH 33J[a4aMHU, 3aKJIFOUEHHBIMU JIOTOBOPAMHU.

3. Crpykrypa Oyxrajarepuu

3.1. Crpyktypy ¥ mratr OyXrajtrepuu yTBepkaaeT pekrop MHctutyta B
COOTBETCTBUM CO HITaTHBIM pacnucaHreM MHCTUTyTa, ¢ y4eTOM MpejioKEHUH,
BHOCUMBIX IJIABHBIM OyXTralaTepoM.

3.2.  Paboroii OyxranTepuu pyKOBOJIUT TTIaBHBINA OyXranTep, Ha3Ha4aeMbIii
Ha JOJDKHOCTh U OCBOOOXKIAEMBIN OT JOHKHOCTH MPUKAa30M pekropa MHcTuTyTa.

3.3. byxranrepus He SBISETCS IOPUTUIECKUAM JTUIIOM.

3.4. PabotHukm  OyxraiaTepuu  Ha3HA4YalOTCS HA  JODKHOCTh U
OCBOOOXKIAIOTCS  OT  JOJDKHOCTH — MpHKa3oM  pekropa HMHcrutyra 1o
IpPEICTABICHNUIO TIJIABHOIO OyXrajarepa B COOTBETCTBUU C JIEHCTBYIOIUM
3akoHomarenbCcTBoM Poccuiickon @enepanum.

3.5. byxranrepuio BO3IJaBIAET TJaBHBIM OyxrainTep, Ha JOKHOCTD
KOTOpPOT0 Ha3HA4aeTcs JIMIIO, COOTBETCTBYIOIIEE TPeOOBaHUIM, YCTAHOBICHHBIM
nosnoxkeHusiMu 1. 4 cr. 7 ®@enepanpHoro 3akoHa ot 06.12.2011 Ne 402-03 «O
OyXTaJITEpCKOM y4eTe» U TpeOOBaHUSIM K IIECTOMY YPOBHIO KBaIM(UKALMHU B
COOTBETCTBHH C nojoxkeHusmu [IpodeccruonansHoro cranaapra.

3.6. B mnepuoa oTcyTcTBHS TriaBHOro Oyxrantepa (Ha BpeMsi OTIIYCKa,
00J1e3H1, KOMAaHIUPOBKH, UHBIX CIy4aeB) €ro 00s13aHHOCTH UCIOJIHSAET PAOOTHUK,
Ha3HAa4YCHHBIN IIPpUKa30oM pexkropa Mucturyra.

3.7. byxrantepusi OCyIIECTBIIIET CBOIO JEATEIBHOCTH B COOTBETCTBHUH C
YcraBom MucTuTyTa M HactosmuM [lonoxkeHuem, mpu 3TOM B CBOEH pabote
byxranrtepuss pykoBoxactByercss Konctutyuumen Poccuiickont @enepanuu,
IPaXJTaHCKUM, TPYIAOBBIM U OIOKETHBIM 3aKOHOJIATEIbCTBOM Poccuiickoii
@denepanyu, ACUCTBYIOUIMM 3aKOHOJATENLCTBOM B cepe oOpa3oBaHus,
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JIOKaJTbHBIMH HOPMAaTHUBHBIMU aKTaMHM, pa3pabaThiBaéMbIMU U TPUHUMAEMBIMU
HNucTuTyTOM, IPUKa3aMU U paclopsLKeHUsIMU pektopa MHcTuTyTa.
3.8. UwucneHHblil cocTaB OyXraiaTepuu OINPEAENSETCS B COOTBETCTBUU C
3aJa4aMy U PyHKIHUAMU OyXTaldTepuH U YyCTaHABIMBACTCS IITATHBIM PACIIMCAHUEM,
yTBEpXKAaeMbIM pekTopoM NHCTHTYyTA.

4. IlpaBa u 00s13aHHOCTH

4.1. Byxrantepus 061agaeT caMOCTOSATEIbHOCTBIO B IIPeIeIax MOJIHOMOYHH,
YCTaBJICHHBIX JIOKAJIBHBIMA HOPMATUBHBIMM akTaMu MHcTUTYTA.

4.2. Dbyxrantepuss TOJB3YyeTCS  3aKpEIUICHHbIMH IOMEUICHUSMH U
MMYILIECTBOM B COOTBETCTBMM C OCHOBHBIMM LIEJISIMA M 3aJa4aMd B IpeJenax,
IIPELYCMOTPEHHBIX HACTOSIINM [Tonoxenuem " JENCTBYIOLIUM
3akoHoAaTenbcTBOM Poccuiickoit denepanuu, 00s3aH CONEPKATh MOMEIIEHUS U
MMYILECTBO B HAJIJIEXKAILIEM COCTOSIHUH.

4.3. byxrantepuss 1OMKHA MMETh HOMEHKIATypy Jel, JIOKAaJbHbIC
HOPMATHUBHBIE AKThl M JIOKYMEHTHl B COOTBETCTBUU C NPHUHATHIM B HHcTUTYyTE
MOPSIIKOM.

4.4. PabotHuku byxrantepun o0Jafal0T TpaBaMu U OOS3aHHOCTSIMU B
paMKax COOTBETCTBYIOLIUX JOJKHOCTHBIX MHCTPYKIMHI U HacTosero [lonoxenus.

4.5. Moxer BbIABUTaTh pA0OTHUKOB OyXTalTepuu K HarpakJICHUIO.

5. B3anMoOTHOLIEHNS U CBSI3M

5.1. byxrantepuss mpuUHUMaeT K O0s3aTEIIBHOMY HCIIOJIHEHUIO TPHUKa3bl
pekropa.

5.2. B npouiecce ocyiecTBiIeHNUs PYHKIMA 1 TOJTHOMOYHM, YCTAaHOBJIEHHBIX
HactossmuM  [losmoxenueM, byxranrepuss B3aUMOIEUCTBYET C  JIPYIUMH
CTPYKTYPHBIMH TOApa3zaeneHussMu HWHCTUTYyTa, PYKOBOJACTBYSCH IIPU TAaKOM
B3aMMOJICUCTBUM YCTaBOM WHCTUTYyTa, €ro OpraHUu3allMOHHOW CTPYKTYpOW H
NOPSIIKOM ~ YIPABJICHUS, OMNPENEIECHHBIMU COOTBETCTBYIOUIUMHU JIOKAJIbHBIMU
HOPMATUBHBIMH aKTaMHu (OpPraHU3alMOHHO-PACHIOPSAIUTEIbHBIMU JTOKYMEHTAMH)
WNHcTuTyTa, @ TakKe MHBIMU JOKYMEHTAMH, UMEIOIIMMHU OTHOIIEHHE K MOPSIKY
B3aMMOJICUCTBUS PAOOTHUKOB APYT C JPYTOM B MPOLECCE OCYIIECTBICHUS CBOEH
TPYJIOBOI JEATEIBHOCTH, B TOM YHUCJIE B YAaCTU IIMBUIM30BAHHOIO pa3pelleHUs
KOH(JIMKTOB U MMPOTUBOPEUUH Yepe3 OOIIENPUHATHIE COTVIACUTEIbHBIE MEXaHU3MbI
Y IPOLIETYPHI.

6. OTBEeTCTBEHHOCTH

6.1. Bcro momHOTY OTBETCTBEHHOCTH 32 3(h(PEKTUBHOCTH U CBOEBPEMEHHOCTh
BBIMOJHEHUsT (DYyHKUMH, 3a7ad W Ieled, MNpeayCMOTPEHHBIX HACTOSIIUM
[TonoxenneMm, HeceT pykoBoauTenb LlenTpa.

6.2. OtBeTcTBEHHOCTH PaOOTHUKOB LleHTpa ycTaHaBnuBaeTcs AEHCTBYIOUIUM
3aKOHOATeNbCTBOM Poccuiickoit denepanuu U JOJKHOCTHBIMA UHCTPYKLUSIMMU.

Pexrtop T.A. Tl'aiinyk



		2022-04-15T18:04:52+0300
	Гайдук Татьяна Алексеевна




