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['ocynapcTBeHHOE OO IKETHOE 00pa30BaTEIILHOE YUPEKICHHE
JOTIOJIHUTEIHHOTO TPO(EeCCHOHATTFHOTO 00pa30BaHus
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pektopom ['6OY PO

Kpacnomapckoro kpas
12 mas 2021 r.

MHOJIOKEHHUE
00 y4eOHOM oT/e1e
roCyJIapCTBEHHOTO OIOIKETHOT'O 00pa30BaTEIbHOTO
YUPEKJICHUS JOMOTHUTEIBHOTO MPo(ecCHOHaTBLHOTO 00pa30BaHuUs
«MHCTUTYT pa3zBuTHs 00pa3zoBaHus» KpacHomapckoro kpas

1. O0mue MoOJI0KEeHU A

1.1.TTonoxxenne 00 ydeOHOM OTHEIE TOCYIapCTBEHHOTO OIOIKETHOTO
00pa30oBaTENbHOTO YUYPEXKJIECHUS JOMOJHUTEIBHOTO MNPOoQecCHOoHaIbHOTO
obpaszoBanus «MHcTUTYT pa3BuTus oOpazoBanus» KpacHomapckoro kpas
(nanee — [lonoxenue) pazpadborano B cooTBeTcTBUU ¢ DenepaabHbIM 3aKOHOM
oT 29.12.2012 Ne 273-®3 «O06 ob6pazoBanum B Poccuiickoit ®denepanuny,
[TopsimkoM opraHW3alMU M OCYIIECTBICHUS 00pa3oBaTEIbHON NESATEIHHOCTU
0 JOMOJHHUTEIBHBIM TPOGECCHOHANBHBIM MpPOTpaMMaM, YTBEPKIACHHBIM
npukazoM MuHucTepcTBa 0o0pa3oBanus U Hayku Poccuiickoit @enepaunu ot
01.07.2013 Ne 499, wuHPIMM HOPMATHBHBIMM IIPABOBBIMH  aKTaMH,
pernaMeHTUpPYIIUMHA chepy BBICHIEr0 O00pa30BaHUS M JOMOJHUTEIHHOTO
npodeccruoHaIbHOTO 00pa30BaHus, ¥ CTaBOM roCyJapCTBEHHOTO OIOIKETHOTO
00pa30BaTENbHOTO YUYPEXKJICHHUS JOMOJHUTEIbHOTO0 MPO(dEeCCHOHAIBHOTO
obpaszoBanus «MHCTUTYT pa3BuTus oOpazoBanus» KpacHomapckoro kpas
(nanee — MHCTUTYT).

1.2.Tlonoxxenne 006  y4eOHOM  oOTAeNe  ABISAETCS  JIOKAIHHBIM
HOPMAaTHUBHBIM aKTOM MHCTHUTyTa, ONmpenensionuMm, Lelu, 3a1auu, GyHKIUH,
npaBa, OTBETCTBEHHOCTh U OCHOBBI JIESITEILHOCTH y4eOHOT0 OTAeA.

1.2. VYwueOGubli oTHen SBIASETCS  CaMOCTOSITENBHBIM  CTPYKTYPHBIM
nojapasneneHueM MHCTUTYTa ¥ TOAYMHAETCS HEMOCPEJACTBEHHO PEKTOPY



HNuctutyra.

1.3. B cBoelt geaTeNnbHOCTH yYE€OHBI  OTHET  PYKOBOJICTBYETCS
3aKOHOJATEIbCTBOM Poccuiickoit ®enepannivi, HOPMATUBHBIMU JIOKYMEHTaMHU
MunucrepctBa  Ilpocsemennss  Poccuiickon  ®Denepanuu, NOpuKasaMd U
pacnopspkeHus MM MUHUCTEpCTBa 00pa3oBaHus, HAYKA U MOJIOJEHKHOU MOJTUTUKA
Kpacnompapckoro kpas, YcTaBoM U JIOKaJbHBIMH HOPMATUBHBIMU aKTaMu
HucTuTyTa, NpUKa3zaMu U pacopsHKEeHUSMH PEKTOPa, PEIICHUSIMH Y YEHOTO COBETA,
a Taxxe HacTosmuM [lonoxxeHuem.

1.4. KoopauHanuio JeATENIbHOCTH YY€OHOrO OTJelda OCYIIECTBIISECT
IPOPEKTOP MO yueOHOM paboTe U 00eCIeUeHNIO0 KauecTBa 00pa30BaHMs.

1.5. CocraB u cTpyKkTypa yueOHOTo oT/iena (OPMUPYETCSI B COOTBETCTBHH CO
IITATHBIM paclUCaHUEM, HUCXOHsl W3 TMOTpeOHOCTEH y4yeOHOTro mpolecca U
MOJIEPHU3AIMU CUCTEMBI JIOMOJHUTEIBLHOTO MPOGECCHOHAIIBHOTO O0pa3oBaHUsI.
VY4eOHbIi 0T/I€T BO3IJIABIISIET HAYAJIBbHUK OT/AEIA.

1.6. VYcioBus Tpyna COTPYIHUKOB YYEOHOrO OT/ENa OINPEeAestoTCs
TPYAOBBIMU JIOTOBOPAMHM, 3aKJIIOYAEMBIMH C KaXXIbIM COTPYIHUKOM, a TaKke
[TpaBmiiamMu BHyTpeHHero pacnopsaka MucTuryTa.

1.7. JomkHOCTHBIE 00A3aHHOCTH COTPYIHUKOB YYEOHOIO OTJIENa, BKIIIOYast
HavyaJbHUKAa  OTAENa,  ONPEACNAIOTCA  JOJDKHOCTHBIMH — MHCTPYKLUSIMHU,
YTBEPKAAEMBIMU PEKTOPOM, IO MIPEJICTABICHUIO HaualIbHUKA Y4€OHOTO OT/eNa.

1.8. B otmene Bemercsi, COCTaBISETCS M XPAHUTCS JAOKYMEHTAIUsl B
COOTBETCTBHHM C YTBEPKJICHHON B IHCTUTYTE HOMEHKIATYypOH AEN.

1.9. Tlonoxenne 06 ydeOHOM OT/EEC, BHOCHUMBIE B HETO JOMOJHEHHUS M
U3MEHEHUS, YTBEPKAAIOTCS MTPUKA30M PEKTOPA.

2. 3ajayu y4eOHOTro 0T/I€J1a

2.1. Opranuzanus ¥ KOHTPOJIb Y4eOHOTO Mpoliecca, HampaBlICHHbIE Ha
NOBBIIICHHE  KBIM(UKAIMM  CHEIUAJIMCTOB JUISI  CHUCTEMBbl  00pa3oBaHUs
KpacHomapckoro kpas.

2.2. Opranuszanus u yrnpapieHUEe y4eOHOU JAesTenbHOCThI0 MHCTUTYTA TIO
peanu3aluuy JONOJIHUTEIbHBIX 00pa30BaTEIbHBIX MPOrpPaMM B COOTBETCTBUHU C
rocyapCTBEHHOM JIMIIEH3MEN Ha MPaBO BEICHUS 00pa30BaTeIbHOM I€ITEIbHOCTH B
chepe TOMOJHUTEIIHLHOTO TPO(PECCHOHATEHOI0 00pa30BaHMUS.

2.3. Koopaunauus nesarenbHOCTH Kadenp u CTPYKTYPHBIX MOAPA3ACIICHUN,
3aHUMAIOIINXCST 00pa30BaTEIbHON JIESITEILHOCTRIO U 00CCIIEYMBAIOIIUX YUCOHBIN
nporecc.

2.4. KoOHTpOJIb BBINOJHEHUS JIMLEH3UOHHBIX, AaKKPEAUTALUOHHBIX U
HOPMAaTUBHBIX TPEOOBAHUM K peain3aluy 00pa3oBaTebHBIX IPOTpaMM.

3. DyHKIMH Y4eOHOT0 0TAEIA

3.1. CocraBnenue miaHa JOMOJHUTENBHBIX MPOPECCHOHANBHBIX MPOTPamMM
MOBBIIICHHSI KBATH(PHUKAIIUN U TPO(PECCHOHATBHOM MEePEnorOTOBKH.



3.2. OpraHuzanusi 1 KOHTPOJIb pa3pabdO0TKH, COIIACOBAHMS M YTBEPKICHUS
y49eOHBIX  ITUTAHOB, TPOTPaMM, KOHTPOJHHO-U3MEPUTEIBHBIX  MAaTEepHaJIOB,
pacnucaHui 3aHITHI KypCOB MOBBIIMICHUS KBaTU(UKAITNN, CEMIUHAPOB.

3.3. Opranmzamusi ¥ KOHTPOJIb pa3pabOTKH, COTIACOBAHUSI U YTBEPIKICHUS
y4eOHBIX TUTAaHOB, TpadUKOB Y4eOHOro TIpolecca, MPOTpaMM JIHUCIHUILINH,
KOHTPOJIbHO-U3MEPUTEIHHBIX MAaTEPHAIOB, PACIUCAHUN 3aHSATHUH, COCTaBOB U
pacnucaHui WTOTOBOU roCy1apCTBEHHOM aTrTecTalyuu HaIpaBJICHUN
NEePernoroTOBKH.

3.4. V3yyeHue M BBINOJHEHHWE HOPMATUBHBIX JOKYMEHTOB MMHHCTEpPCTBA
[IpocBemenns Poccuiickoit denepanu 1 MuHucTepcTBa 00pa3oBaHus, HAYKH U
MOJIOZICKHOU MOUTUKU KpacHomapckoro kpasi.

3.5. Pa3paboTka mpHKa3oB, pacHopspKEHUN MO BOMpPOcCaM IUTAHUPOBAHUSA,
OpraHu3alliy U KOHTPOJIs yueOHOTo nporiecca B MIHCTHUTYTE.

3.6. OcymiecTBieHHe KOHTPOJISI 3a COOJIOJIEHUEM JIUIEH3WOHHBIX U
aKKpeAUTAIMOHHBIX ~ HOpMAaTHUBOB  (yueOHas  Harpy3ka  mnpodeccopcko-
NPENoAaBaTeIbCKOrO  COCTaBa,  y4eOHO-METOJWYECKOE W MaTepHalbHO-
TEXHUUYECKOE OOecreueHne y4eOHOro mporecca, BHEIPEHHE W MCIOJIb30BaHHE B
y4eOHOM IPOLIECCE COBPEMEHHBIX 00YYarOIIUX TEXHOJIOTHM U JIp. ).

3.7. KoopauHaiiis ¥ KOHTPOJIb TIOBBIIICHUS KBATH(pUKAIIHA TIPOdheccopcko-
MIPENOAaBaTEILCKOTO COCTaBa M yueOHO-BCIIOMOTaTeIbHOTO NiepcoHana MHcTUuTyTa.

3.8. Pazpabotka u oOHOBIeHHE (OpPM  HOPMATHBHO-METOAMYECKOM
JIOKyMEHTAIIUU 11 BHYTPEHHETO IMOJIb30BAHUS, PErVIAMEHTHPYIOUIEH Y4eOHBIN
polIecc, B LETSAX MOBBIIECHUS 23((HEKTUBHOCTH YIEOHOTO MmpoIiecca.

3.9. O6ecneuenne kadenp MucTuTyTa yueOHOM TOKYMEHTAIIUECH.

3.10.006006meHe U aHAJIM3 WTOTOB Yy4deOHOW nesarenbHOCTH MHcTHTYTA,
Kadenp.

3.11.TToaroToBKa MaTepUAIOB O BBHIITOJTHCHUH TOCYAAPCTBEHHOTO 3aIaHUS TI0
yCiIyraMm B 00JIaCTU JOTIOJIHUTEIHHOTO TPOQPECCUOHATIEHOTO 00pa30BaHUsI.

3.12.TTogrotToBKa MaTepHaloB O BBHIMOJIHCHUW IUTaHA Y4eOHOW pabOTHI
HNHcTHTyTa TIO TMEPENOATOTOBKE M TOBBIIICHUIO KBaTU(UKAMK (IO CPOKaM, IO
TEMaM  JIONOJHUTEIbHBIX  MPOPECCHOHANBHBIX  TNPOTPAaMM  TIOBBIIICHUS
KBATM(PUKAIIMA W  TPOPECCHOHAIILHONH  IEepEroArOTOBKHA, OTMCHCHHBIE U
JOTIOJTHUTEIHHO TIPOBEICHHBIC MEPOIIPUATHS, TI0 00BEMY YUSOHBIX YACOB, ITO YUCITY
OOyYEHHBIX.

3.13.IlonroToBKa OTY4ETOB 1O OOpPA30BATEILHON  JCSITEIBHOCTH B
COOTBETCTBHH C PETJIAMEHTOM/IIUKJIOTPAMMON WX MPEIOCTABICHHUS.

3.14.Pa3paboTka HOPMATHUBHBIX JOKYMEHTOB 10 OpTraHU3alMd MOHUTOPHUHTA
B COOTBETCTBUU U MPUOPUTETAMH B 00pa30BaTEILHOM EITEILHOCTH.

3.15.06paboTka u aHanu3 uHGopMaluu 00 yAOBICTBOPEHHOCTH CITyIIaTeNIeH
OKa3aHHOU yCIIYTOH.

3.16.PacueT oO0bemMoB yueOHOM paboThl kKadeap MHcTuTyTA.

3.17.Y4uer U KOHTPOJb HCMOJB30BaHUS TMoyacoBoro ¢oHaa kadeapamu,
oopMIIeHHE JOKYMEHTAIIMH 110 TTI0YaCOBOI OIIaTe.

3.18.Coop, ananu3 u 0000111eHIE TOOBBIX 0TUeTOB Kadenp MucturyTa.



3.19.Benenue snekTpoHHOW 0a3bl JaHHBIX IO YYETy M KOHTPOJIIO 3a
BBIMIOJTHEHHEM yueOHO Harpy3ku kadenpamu MHcTuTyTA.

3.20.Yyer ¥ aHanu3 MJIAHUPYEMOW U BBIMIOJHEHHOW Y4YeOHON Harpy3Kd
npernoaaBaTesneil, aHajau3 IPUYHH OTKJIOHEHHUS OT YCTAHOBJICHHBIX HOPM.

3.21.AHanu3 WUCMONB30BaHUA pabodyero BpEeMEHU IMpernojaBaTelieH,
MPUBJIEKAEMBIX IO IOTOBOPaM T'Pak1aHCKO-TIPaBOBOTO XapaKTepa.

3.22.BeneHue 3NMEKTPOHHON 0a3bl JIaHHBIX KOHTHMHIEHTA CIIyIIaTesei
HNucruryrTa.

3.23.Beaenue aieKkTpoHHOM 0a3bl JaHHBIX M3MEHEHHUS YHCJICHHOCTH
npoeccopcKo-Tpero1aBaTeIbCKOTO COCTaBa.

3.24.CO0p u aHanM3 cIy>KeOHBIX 3alMUCOK M0 BHECEHUIO U3MEHEHH B IJIaH,
TEMAaTUKYy, yueOHBbIE MJIaHbI, PACIIMCAHUS KYPCOBBIX MEPOIPUSITHM.

3.25.CocraBneHue CTaTUCTUYECKOM OTYETHOCTH, BEACHHUE YUETa OCHOBHBIX
nokasarelield yaueOHO-METOIMYECKOM AesTenbHocTH NHeTHTYyTA.

3.26.ITonroToBKa CMpPaBOK, AHAJTUTHYECKUX 3alMMCOK W HEOOXOIUMBIX
JTAaHHBIX 110 COCTOSIHHIO | 33/1a4aM COBEPIIICHCTBOBAaHUS yueOHON pabOTHI.

3.27.ITonroToBKa MaTepuaioB Mo yudeOHOU paboTe s peKTopara, Y 4eHOTO
COBeTA.

3.28.Pa3paboTka MaTeprasoB Mo yaeOHOM paboTe i pa3MEIICHHS Ha CaiTe.

3.29.0Opranuzariys 1 OCyIIECTBICHHE COBMECTHO ¢ KadepaMu MOHUTOPHHTA
oOpa3zoBaTenbHOM AesTenbHOCTH MHCeTHTYTA.

3.30.Pacmipesenenue, yueT ¥ KOHTPOJIb UCIIOJIb30BAHUS Ay TMTOPHOTO (hOH/IA.

3.31.KoopauHaiuss  AESTENBHOCTU CTPYKTYPHBIX TOJpa3NeCHUN 1O
OpraHu3aiuy yaeOHOTro Tmpolecca.

3.32.00ecnieueHre  yueOHOTO Tmporecca OnaHKaMH JOKYMEHTOB O
MOBBINICHUN KBaTUUKAIMK U TiepenoArotTopke MHcTuTyTa (Opranusaius 3akasa,
OOHOBJIEHHUE, BbIJ]a4a, YUET IOKYMEHTOB).

3.33. Opranuzanus ¥ OCyIIECTBICHUE TNIATHBIX 00Pa30BaTEIbHBIX YCIIYT.

4. IlpaBa n 00sI3aHHOCTH

4.1. YueOHbIl 0T/C]I UMEET MPaBoO:

1) 3BampammBarth B JIPYIMX CTPYKTYpHBIX TojpaszeieHusx MHcTuTyTa
JOKYMEHTBl W HWHQPOpMAIIO, HEOOXOIUMBIC i1 BBITIOJTHEHUS BO3JI0KEHHBIX
GyHKITHA.

2) BHocuTh pykoBoacTBY MHCTHTYTA MPEAIOKEHUS O COBEPIICHCTBOBAHUH
nesTeIbHOCTH yueOHoro oTaena u Mucturyra.

3) [onb30BaThCs KOMITBIOTEPHOM, MHOXKUTEIILHOM M MHOM OPIrTEXHUKOM, a
TaKkK€ WHBIMU MaTEpUAJbHBIMU pecypcamu, wumewmumuca B HWHCTUTYTE,
HEO0OXOIMMBIMHU JJIsI O0ECTIEYSHUS ACSITEIIbHOCTH OT/IeTa.

4) HanpaBiisaTh COTPYAHUKOB Ha CEMUHAPBI, HHBIC YU4COHBIC MEPOIIPHUATHS 110
BOIIPOCaM JEATEIbHOCTH Y4E€OHOTO OT/AeA.

5) OcyuiecTBasATh KOHTPOJIb 3a paboToii Kadeap U Bcex ydeOHBIX
nojpaszneneHui Mucturyra.



6) [TocermaTk 10 COrIACOBAHUIO C PYKOBOIUTEIIIMHU MOAPA3ICICHHI yueOHbIC
3aHATHS, 3acelaHus YYeHBIX coBeTOB MHcTtuTyTa, 3acemanmst Kadenp,
paccMaTPHUBAIOIINX BOTIPOCH! YI€OHO-METOAMYECKON EATETLHOCTH.

4.2. YueOHblii oTAe 00s13aH:

1) CoxpaHATh KOH(PHUIACHINAIHLHOCTb CBEJICHUH, COACPKAIIUXCS B
JTOKyMeHTax oTAena u Mucruryra.

2) CoBepmieHCTBOBaTH M pa3BHBAaTh  JACATCIBHOCTh  MHCTHTYTAa,
o0ecIieynBaeMyro YICOHBIM OT/ICIIOM.

3) KadecTBeHHO W B MOJHOM OOBEME BBIMOJHATH BO3JIOKEHHBIC Ha HETO
3a/1a4u U QyHKIIHH.

4) BBIIOAHATH pEIICHHs YUYEHOTO COBETa, IIPHKa3bl, PaCIOPSKEHUS
MOPYYSHUsSI pEKTOPa, ONEPATUBHBIX COBEIIAHHUI B YCTAaHOBJICHHBIE CPOKH.

5. B3aumMooTHOIIEHHE C APYTHUMH CTPYKTYPHBIMH NOApPa3ieIeHuAMHA

5.1. B3saumopeiicTBue ydeOHOTO OTAENa C JPYTUMH CTPYKTYPHBIMU
noapasneneHussMu  MHcTHTyTa  ompenensercs 3ajadaMd U (PYHKIUSMH,
BO3JIO)KEHHBIMU Ha Hero HactosmuMm [lonoxxennem.

5.2. B nporuecce ocymiecTBieHus: GyHKIIUN U MTOJTHOMOYUNA Y4eOHBIN OTAe
B3aMMOJICUCTBYET C JPYTMMH CTPYKTYpHBIMU MHoJpa3feneHusiMu MHCTUTYTa,
PYKOBOACTBYSCh YcCTaBOM HMHCTMTyTa, €ro OpraHuM3allMOHHOM CTPYKTYpOHM U
NOPSIKOM  YIPABJICHMSI, ONPEIEICHHBIMU COOTBETCTBYIOUIUMHU JIOKAJIBHBIMU
HOPMAaTUBHBIMU aKTaMU (OpraHU3alMOHHO-PACIOPSIAUTEIbHBIMU JIOKYMEHTaMH)
MNHcTuTyTa, @ TaKK€ MHBIMU JOKYMEHTAMM, UMEIOIIMMHU OTHOIIEHHE K MOPSIAKY
B3aMMOJEHCTBHSI paOOTHUKOB JIPYT C IPYrOM B IPOLECCE OCYIIECTBICHUS CBOEH
TPYAOBON IEATEIBHOCTH, B TOM YHUCJIE B YAaCTH LMBUIM30BAHHOI'O pa3peIlEHUs
KOH(JIMKTOB U MMPOTUBOPEUUH Yepe3 OOIENPUHSITHIE COTIaCUTEIbHbIE MEXaHU3MbI

U TIPOIIEAYPHI.

6. OTBeTCTBEHHOCTD

6.1. Bcro momHOTY OTBETCTBEHHOCTH 32 (D (PEKTUBHOCTH U CBOEBPEMEHHOCTh
BBINIOJIHEHUS ~(DYHKIMI, 3agad MW 1elield, NPeIyCMOTPEHHBIX HACTOSUIUM
ITonoxeHueM, HeceT HayaJIbHUK OT/Iea.

6.2. OTBETCTBEHHOCTh PAOOTHUKOB OT/IE€NIa YCTAHABIMBAETCS JIEHCTBYIOLIUM
3aKOHOJIaTeNbCTBOM Poccuiickont denepaunu U JOJKHOCTHBIMA MHCTPYKIUASIMU.

PexTop T.A. Taiinyk
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