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MNOJOKEHUE
00 yueOHOM oT/eIe
rOCYJIapCTBEHHOTO OFOIPKETHOT'O 00pa30BaTEIbLHOTO
YUPEKJICHUS JOMOTHUTEIBHOTO MPo(ecCHOHaTBHOTO 00pa30BaHuUs
«MHCTUTYT pa3zBuTHs 00pa3zoBaHus» KpacHomapckoro kpas

1. O0mue MoJI0KEeHUS

1.1.TTonoxxenue 00 ydyeOHOM OTHAEE TOCYIapCTBEHHOTO OIOIXKETHOTO
00pa30BaTEIBHOTO YYPEKJACHUS JOMOJHUTEIBLHOTO TPO(ecCHoHaIBHOTO
obpaszoBanus «MHCTHTYT pa3BuTHs oOpa3zoBaHus» KpacHomapckoro Kpas
(nanee — [Monoxenue) pazpaboTano B cooTBeTCTBUU ¢ DenepaibHBIM 3aKOHOM
oT 29.12.2012 Ne 273-®3 «O06 ob6pazoBanum B Poccuiickoit ®denepamuny,
[TopsiakomM opraHW3aIlUM U OCYIIECTBJICHHUS 00pPa30BaTEIbHOU NEATEILHOCTU
M0 JIOTIOJHUTEIbHBIM TPO(ECCHOHANBHBIM MpPOTrpamMMaM, yTBEPKICHHBIM
npukazoM MuHHCTEepcTBa 00pa3oBanus U Hayku Poccuiickoit denepanuu ot
01.07.2013 Ne 499, uHBIMM HOPMATHBHBIMM IPABOBBIMH  aKTaMH,
periIaMeHTUPYIOIUMHU chepy BBICIIEro 0Opa30BaHUS W JAOMOJHHTEIBHOTO
npodeccruoHaIbHOTO 00pa30BaHus, ¥ CTaBOM roCyJapCTBEHHOTO OIOIKETHOTO
00pa30BaTEIBHOTO YYPEKICHUS JOMOJHUTEIHLHOTO MPOodeCCHOHATBHOTO
obpaszoBanus «MHCTHTYT pa3BuTHS oOpa3zoBaHWs» KpacHomapckoro kpas
(nanee — UucTUTYT).

1.2.1Tonoxxenne 00  yuyeOHOM  OTAeJNe  SBISETCA  JIOKAJIbHBIM
HOPMATHUBHBIM aKTOM MHCTUTyTa, OMpENeNsSIONIuM, [eIu, 3a1a9u, QYHKIIUH,



npaBa, OTBETCTBEHHOCTh U OCHOBBI JIESITEILHOCTH y4eOHOTO OTAeA.

1.3. VYwueOHubli oTHen SABISETCS  CaMOCTOSITENBHBIM — CTPYKTYPHBIM
noApazaeneHueM HWHCTUTYyTa W TOAYMHSIETCS HEMOCPEACTBEHHO PEKTOPY
HNuctutyTa.

14. B cBoell JAeATENbHOCTH Y4YE€OHBIM OTIET  PYKOBOJICTBYETCS
3aKoHOAATENbCTBOM Poccuiickon @enepanuy, HOPMATUBHBIMU JIOKYMEHTaMH
MunucrepctBa IIpocBemienuss  Poccuiickon  @Penepauuu, MNpUKa3aMu U
pacnopsbkeHus MM MUHUCTEpCTBa 00pa3oBaHus, HAYKA U MOJIOJEHKHOU MOJTUTUKA
KpacHonmapckoro kpas, YCTaBOM U JIOKaJbHBIMM HOPMATUBHBIMH aKTaMU
HNHcTtuTyTa, NpUKa3aMy U PaCIIOPSIKEHUSIMHI PEKTOPA, PELICHUSIMU Y YEHOTO COBETA,
a Taxxe HactosiuM [lonoxxenuem.

1.5. KoopauHanuio JeATENIbHOCTH YYE€OHOrO OTJeNIa OCYIIECTBISCT
IPOPEKTOP MO yuyeOHOM paboTe u 00ECIeUeHNIO KauecTBa 00pa3oBaHMsL.

1.6. CocTaB u cTpykTypa yueOHOTro 0TETIa POPMUPYETCSI B COOTBETCTBUHU CO
HITaTHBIM paclUCaHUEeM, HCXOAsd M3 NOTPEOHOCTE y4yeOHOro Impouecca u
MOJIEPHU3ALMN CUCTEMBI JIONOJHUTEIBHOTO MPOo(hecCHOHAIBHOTO 00pa30BaHUS.
VY4eOHbIil 0T/I€T BO3IJIaB/IsSIeT HAYaJIbHUK OT/IENIa.

1.7. VYcinoBus Tpyna COTPYIHUKOB YYEOHOrO OT/ENa OINpPEeAestoTCs
TPYZOBBIMU JOTOBOPaMH, 3aK/IIOYAEMBIMU C KaXIbIM COTPYJHUKOM, a TaKKe
[IpaBritamu BHyTpeHHErO pacnopsaka MHcturyra.

1.8. lomkHOCTHBIE 00S3aHHOCTH COTPYIHHKOB Y4EOHOTO OT/IENa, BKIIIOUas
HayaJbHUKAa  OTHAENA,  ONPEACISIIOTCA  JOJDKHOCTHBIMM — MHCTPYKLHSIMU,
YTBEPKIa€MbIMU PEKTOPOM, IO MPEACTABICHUIO HaYalbHUKA y4eOHOTO OT/IENa.

1.9. B otmene BemeTrcsi, COCTaBISETCS M XPAHUTCS JOKYMEHTAIUs B
COOTBETCTBHHU C YTBEPKICHHOW B IHCTUTYTE HOMEHKIATYypOH AEN.

1.10. ITomoxxenne o0 y4eOHOM OT/AEIC, BHOCUMBIC B HETO JOIMOJHCHUS H
WU3MEHEHHUs, YTBEPKIAI0TCS IIPUKA30M PEKTOpa.

2. 3apayu y4yeOHOTO 0T/A€]Ia

2.1. Opranuzanusi 1 KOHTPOJb y4eOHOTO Mpoliecca, HampaBlIEHHBIE HA
MOBBIIIICHAE  KBAIM(UKAIMKA ~ CHCIUAIMCTOB ISl  CHCTEMBI  00Opa3oBaHUS
KpacHonapckoro kpasi.

2.2. OpraHuzauus v ynpablieHHe y4eOHOH JedarenbHOCThi0 NHCTUTYTA 110
peanu3aluuy JONOJIHUTEIBHBIX 00pa30BaTEIbHBIX MPOrPaMM B COOTBETCTBUHU C
rocyapCTBEHHOM JIMIICH3UEH Ha MPaBO BEICHHS 00pa30BaTEIIbHOMN NEITEIHHOCTH B
cdepe TOMOTHUTETEHOTO TPO(ecCHOHaTEHOTO 00pa30BaHMS.

2.3. Koopaunamus nesarensHOCTH Kadenp v CTPYKTYpPHBIX MOpa3AeIICHUN,
3aHUMAIOIUXCSI 00Pa30BaATEIbHON JAEATEIBHOCTHIO U 00€CIIEUMBAIOIINX YU€OHBIN
nporecc.

2.4. KoOHTpOJIb BBINOJHEHUS JIMLEH3UOHHBIX, AaKKPEAUTALUUOHHBIX U
HOPMAaTUBHBIX TPEOOBAHUH K pean3aiuy 00pa3oBaTeIbHBIX MPOTPaMM.



3. DyHKIMH Y4eOHOT0 0TAEeIA

3.1. CocraBnenue 1iaaHa JOMOIHUTEIBHBIX MPO(PECCHOHATBHBIX MPOTPaMM
MOBBIIICHUS KBaTU(UKAIMU U PodhecCHOHATBHON MEePENoArOTOBKH.

3.2. OpraHuzaiusi 1 KOHTPOJIb pa3pabdO0TKH, COIIACOBAHMS M YTBEPKICHUS
y4eOHBIX  IUTAHOB, MPOrpaMM, KOHTPOJHHO-U3MEPUTENIbHBIX  MAaTEpUaJOB,
pacnucaHuii 3aHATHI KypCOB MOBBIIICHHS KBAJM(DUKAIIMK, CEMUHAPOB.

3.3. OpraHuzanusi 1 KOHTPOJIb pa3pabOTKH, COTJIAaCOBaHUS U yYTBEPKICHUSA
y4eOHBIX IUTaHOB, TpaduKOB ydeOHOro TmpoIecca, MPOrpaMM JUCIUIUIMH,
KOHTPOJIbHO-U3MEPUTEIBHBIX MaTepUalOB, PACIHUCAHUN 3aHATUH, COCTAaBOB U
pacnucaHui WTOTOBOU roCy1apCTBEHHOM aTrTecTalyuu HaIpaBJICHUN
MEPETOATOTOBKH.

3.4. M3ydyeHue M BBHITIOJHEHWE HOPMATHBHBIX JOKYMEHTOB MHHHCTEpPCTBA
[IpocBemennst Poccuiickoit ®enepanun 1 MunucrepcTsa o0pa3oBaHus, HAYKH U
MOJIOZISKHOU MOUTUKU KpacHomapckoro kpasi.

3.5. Pa3zpaboTka mpHKa3oB, pacHopspKEHUN MO BOMpPOcCaM IUTAHUPOBAHUSA,
OpraHu3alliy U KOHTPOJIs yueOHOTo nporiecca B MIHCTHUTYTE.

3.6. OcymiecTBieHNE KOHTPOJS 3a COONIOJCHUEM JIMIIEH3HUOHHBIX U
aKKpEIUTAllMOHHBIX ~ HOpMaTuBOB  (yueOHasi  Harpy3ka  MpogeccopcKo-
IPENOAABaTEIbCKOIO  COCTaBa,  y4eOHO-METOJMYECKOE U MaTepHalIbHO-
TEXHUUYECKOE OoOecreueHue y4eOHOro mpouecca, BHEIPEHHE U MCIOJb30BaHUE B
y4eOHOM IPOLIECCE COBPEMEHHBIX 00YYarOIIUX TEXHOJIOTHM U JIp. ).

3.7. KoopauHaiusi ¥ KOHTPOJIb MOBBIICHUS KBaTU(UKAIIUK MPodeccopcKo-
MPENoAaBaTEILCKOTO COCTaBa M yueOHO-BCIIOMOTaTeIbHOTO NiepcoHana MHcTuTyTa.

3.8. Pazpabotka u oOHOBIeHHE (OpPM  HOPMATHBHO-METOIUIECCKOU
JIOKYMEHTAIlMU JUIsi BHYTPEHHETO TMOJb30BAHMS, PETIAMEHTUPYIOMIEH yueOHBIH
MIPOIIECC, B LIEIAX MOBBIIIECHUS 3PHEKTUBHOCTU YUEOHOTO TIpoIiecca.

3.9. O6ecneuenne kadenp MHcTUTyTa yueOHOM TOKYMEHTAIIUEH.

3.10.006006meHe U aHAJIM3 WTOTOB Yy4deOHOW nesrelnbHOCTH MHCcTHTyTA,
Kadenap.

3.11.TToaroToBKa MaTeprasIoB O BHIIOJIHEHUH TOCYAAPCTBEHHOTO 3a/IaHUS 110
ycliyram B 00JIaCTH JIOTIOJIHUTEILHOTO TTPO(EeCCHOHaTBFHOTO 00pa30BaHMUS.

3.12.TlonroToBKa MaTepHaiOB O BBIMOJHEHUH TUIaHA Y4eOHOU paldOTHI
HNucTruTyTa MO MEpPernoAroTOBKE W TMOBBIIMICHUIO KBaduUKauU (MO CpoKaM, I0
TeMaM  JIONOJHUTCIbHBIX  MPOPECCHOHANBHBIX  NPOTPaMM  TIOBBIIICHUS
KBaTM(UKAMY ©  NPOPECCHOHATBHONH  TEPETNOATOTOBKH, OTMEHEHHBIE U
JIOTIOJTHUTEIHHO MPOBEICHHBIE MEPOTIPUATHS, TT0 00BEMY YIEOHBIX YACOB, TIO YUCITY
0OyYEHHBIX.

3.13.[loarotroBka OTYETOB MO OOpa3OBaTEIBLHOM  JEATEIBHOCTH B
COOTBETCTBHUH C PETIAMEHTOM/ITUKIOTPAMMON MX MTPEIOCTABICHU.

3.14.Pa3paboTka HOPMATHUBHBIX JOKYMEHTOB 10 OpTraHU3alMd MOHUTOPHUHTA
B COOTBETCTBUU U MPUOPUTETAMH B 00pa30BaTEILHOM IEITEITLHOCTH.

3.15.06paboTka 1 ananu3 uHGopmau 00 yI0BICTBOPEHHOCTH CaylIaTeNnei
OKAa3aHHOM yCIIyT'OM.
3.16.Pacuet 06bemMoB yueOHoOM paboTh Kadenp MucTuTyTa.
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3.17.Y4yeT ¥ KOHTPOJb HCIOJB30BaHMS IMOYacOBOro (Qonma kadeapamu,
oopmileHre TOKYMEHTAIINH IO TI0YacOBO OruIare.

3.18.C060p, ananu3 u 0000111eHNE r0I0BbIX 0TYeTOB Kadeap Mucturyra.

3.19.Benenue snekTpoHHOW 0a3bl JaHHBIX IO YYETy M KOHTPOIIO 3a
BBITIOJTHEHHEM y4eOHOI Harpy3ku kadenpamu MHCTUTYTA.

3.20.Yuer u aHanM3 IJIAHUPYEMOW M BBIMOJHEHHOM Y4YEOHOM Harpys3ku
npernoaaBatesieii, aHaan3 IPUYUH OTKJIOHEHHUS OT YCTAHOBJICHHBIX HOPM.

3.21.AHanu3 WUCMONB30BaHUA pabodyero BpEeMEHU IMpernojaBaTelieH,
MPUBJIEKAEMBIX IO IOTOBOPaM I'pak1aHCKO-TIPaBOBOTO XapaKkTepa.

3.22.BeneHue 3MEKTPOHHON 0as3bl JaHHBIX KOHTHMHIEHTA CIIyIIaTesei
HNucTuTyTa.

3.23.BeneHre dneKTPOHHOM 0a3bl JaHHBIX W3MEHEHHUS UHCICHHOCTH
npodeccopcKo-Tperno1aBaTeIbCKOT0 COCTaBa.

3.24.CO0p u aHanM3 CIy>KEOHBIX 3alMHUCOK M0 BHECEHUIO U3MEHEHH B IJIaH,
TEMAaTUKY, yueOHBIE MJIaHbI, PACIIMCAHUS KYPCOBBIX MEPOTPUSITHMA.

3.25.CocraBneHue CTaTUCTUYECKOM OTYETHOCTH, BEACHHUE YUETa OCHOBHBIX
nokaszarenen yueOHO-MeToIn4ecKon aesTenbHocT MHeTuTyTA.

3.26.ITonroToBKa CHpaBOK, AHAJUTHYECKUX 3alMMCOK W HEOOXOIUMBIX
JAaHHBIX 110 COCTOSIHMIO U 33/1a4aM COBEPIIEHCTBOBAaHUS yueOHON pabOTHI.

3.27.IToarotoBKa MaTepuaioB Mo yueOHOU paboTe /sl peKTopara, Y U4eHOro
COBeTA.

3.28.Pa3paboTka MaTeprasoB Mo yaeOHOH paboTe IJis pa3MEIICHHS Ha CaiTe.

3.29.0pranuzarys 1 OCyIECTBICHHE COBMECTHO ¢ KadepaMu MOHUTOPHHTA
o0Opa3oBaTenpHON AesTeNnbHOCTH MHCTUTYTA.

3.30.Pactipenenenue, yueT ¥ KOHTPOJIb UCMOIB30BaHUS Ay TUTOPHOTO (HOH/A.

3.31.KoopauHamusi EATENBHOCTH CTPYKTYPHBIX TOJpa3felieHud 10
OpraHu3aiuy yaeOHOTro Tmpoliecca.

3.32.00ecnieueHre  yueOHOTO Tmporecca OnaHKaMu JOKYMEHTOB O
MOBBINICHUN KBaTU(UKAIMK U TiepenoArotTopke MHcTuTyTa (Opranusaius 3akasa,
OOHOBJICHUE, BbIJIa4ya, YUET JIOKYMEHTOB).

3.33. Opranu3zaiys 1 OCyIIECTBICHHE IUIATHBIX 00pa30BaTEIIbHBIX YCITYT.

4. IIpaBa u 00513aHHOCTH

4.1. YueOHbIl OT/CI UMEET MPABO:

1) BampammBarth B JIPYIHMX CTPYKTYpHBIX TojpaszeieHusx HMHcTuTyTa
JIOKYMEHTBl U HWHQOpMAIMIO, HEOOXOIUMBIC i1 BBINIOJHEHUS BO3JI0KEHHBIX
GyHKUIHHA.

2) BHocHTh pykoBOACTBY MHCTHTYTa MPEAIOKEHNS O COBEPIICHCTBOBAHUH
JesTebHOCTH yueOHoro otaena u Mucturyra.

3) [onb30BaThCs KOMITBIOTEPHOM, MHOXKUTEIILHOM M MHOM OPIrTEXHUKOM, a
TaK)K€ HWHBIMM MATEPUAJIBHBIMU peECypcaMH, wumermuMmucia B HHctutyTe,
HEOOXOMMBIMU AJ1s1 00eCTIEUeHUS eI TeIbHOCTH OT/IeNa.

4) HanpaBiisTh COTPYIHUKOB Ha CEMUHAPBI, HHBIC YUECOHBIE MEPOIIPHUATHS 110
BOMPOCaM JIEATEIbHOCTH Y4eOHOTO OTAeNa.
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5) OcymecTBnsaTh KOHTPOJb 3a paboToil Kadenap MW BCeX YYEOHBIX
nojpaszneneHui Mucturyra.

6) [Toceriark Mo COryIaCOBaHUIO C PYKOBOIUTEIIIMH TOIpa3/IeICHUI yueOHbIC
3aHATHS, 3acellaHus Y4YeHbIX coBeToB HMHctutyTta, 3acemanust Kadenp,
paccMaTpUBAIOIIUX BOIPOCH! Y4EOHO-METOANYECKOU IeATeTbHOCTH.

4.2. YyeOHBIA oTaEN 00s13aH:

1) CoxpaHaTh KOH(MUIACHIMAIBHOCTh CBEICHHM, COJACPKAIIUXCS B
JTOKyMeHTax oTAena u Mucruryra.

2) CoBepmieHCTBOBaTH M pa3BHBaTh  JACATCIBHOCTh  VHCTHUTYTa,
o0ecrieynBaeMyro Y4eOHBIM OT/ICIIOM.

3) KadecTBeHHO W B IOJHOM OOBEME BBITIOJHATH BO3JIOKCHHBIC Ha HETO
3a/1ayu U QyHKUHUU.

4) BBINOMHATL pEIICHHS YUYEHOTO COBETa, IPHKA3bl, PAaCIOPSHKCHUS
MOPYYECHUS PEKTOPa, OTIEPATUBHBIX COBEIIAHUN B YCTAHOBJICHHBIE CPOKH.

5. B3aumooTHOIIEeHHE C APYTHUMH CTPYKTYPHBIMHU MOApa3aeieHuAMHI

5.1. BzaumopeiictBue yueOHOro OTAENa C JAPYTUMHU CTPYKTYPHBIMU
nonpasgeneHusiMu  MHctutryta ompenensiercs  3ajadyamMu U (DyHKUHMSMH,
BO3JIO)KEHHBIMU Ha HETO HacTosAmuM [losoxenueM.

5.2. B npouecce ocymiectBieHuss GyHKIUN U MOJIHOMOYUI y4eOHbIN OTIeN
B3aMMOJICUCTBYET C JAPYIMMH CTPYKTYpHBIMHM IOJpasneneHusmu Hucturyra,
PYKOBOACTBYSICH YCTaBOM HMHCTMTyTa, €ro OpraHu3allMOHHOM CTPYKTYpOHM U
MOPSIAKOM  YIPABJEHUs, OINPEAECICHHBIMU COOTBETCTBYIOIIMMHU JIOKAJbHBIMU
HOPMATUBHBIMH aKTaMUu (OpPraHU3alMOHHO-PACIIOPSIUTENbHBIMU JTOKYMEHTAMM)
HNHctuTyTa, @ TakK€ MHBIMU JOKYMEHTAMM, UMEIOIIMMHU OTHOLICHHE K IMOPSIAKY
B3aMMOJENCTBHSI PAOOTHUKOB JIPYT € IPYrOM B IIPOLECCE OCYIIECTBIEHUS CBOEH
TPYIOBOW AEATEIBHOCTH, B TOM 4YMCJIE B YaCTH LIMBUIM30BAHHOIO Pa3pEIICHUS
KOH(JIMKTOB U MPOTUBOPEUUH Yepe3 OOIENPUHSITHIE COTIaCUTEIbHbIE MEXaHU3MbI

Y MPOLIETYPHI.

6. OTBeTCTBEHHOCTDH

6.1. Bcro momHOTY OTBETCTBEHHOCTH 32 3 (PEKTUBHOCTH U CBOEBPEMEHHOCTh
BBIMOJHEHUsT (DYyHKUMH, 3a7ad W Ieled, M[peayCMOTPEHHBIX HACTOSIIUM
ITonoxxeHueM, HeceT HayaJIbHUK OT/Iea.

6.2. OTBETCTBEHHOCTh PAOOTHUKOB OT/IE€NIa YCTAHABIMBAETCS JIEHCTBYIOLIUM
3aKOHOATeNnbCTBOM Poccuiickoint denepaunu U JOJPKHOCTHBIMA UHCTPYKLUSIMU.
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