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WHCTPYKLMSA PABOTHUKAM

[1PH IMOCTYIIJIEHHUHA YI'PO3bl TEPPOPUCTHUYECKOI'O AKTA B
MKHCBMEHHOM BHJE

1. O61ne TpeGoBanus GezonacHocTH

Yrpo3sl B nHCbMEHHOH (hopMe MOTYT MOCTYNUTh B MHCTUTYT Kak MO MOUYTOBOMY
KaHany, TaKk H B pe3yapTarTe OOHApY)XEHMS pasJIWyHOro poJa AaHOHHMHBIX
MaTepHAaNIOB (3aNKHCKH, HAAMNUCH, WH(bOpMaLM, 3aMMCaHHasd Ha JIUCKETe M T.11.).
IIpy sTOoM HeoOXomMMO dYeTKoe cobnoaeHHe mnepcoHansoM o0pa3oBaTeIbHOrO
yupexxaAeHua oOpallleHHs ¢ aHOHUMHBIMH MaTepHAallaMH.
[IpenynpeautenbHbie Mepbl (Mepbl MPOGHIAKTHKH):
‘- TLUIATENBbHBIA TPOCMOTP CEKpeTapeM IMOCTYNaluweidl MNHCbMEeHHOH
MPOAYKUMH, NPOCTYLIHBaHHE MArHUTHBIX JIEHT, TPOCMOTP JINCKET;
- ocoboe BHMMaHHe HeoOXomumo oOpauiaTh Ha OaHIEeposH, MHCbMA,
KPYIHbIE YIAKOBKH, MOCBUIKH, QYTAAPHlI YIAKOBKH H T.I., B TOM YHCHE K
peKjiaMHbIE IPOCIIEKTHI.
Llens nposepku — He MPOMYCTHTh BO3MOXHbIE coollieHHs o6 yrpose
TEPPOPUCTUHECKOIO aKTa.

2. [IpaBuna obpaieHns ¢ AHOHHMHBIMH MATEPHAJIAMH,
€OAEPKALMMHMH YIP03bl TEPPOPHCTHYECKOTO XapaKTepa

2.1 Tlpu nonydeHuu aHOHMMHOTO MaTrepHana, COAEPNKALIEr0  Yrpo3bl
TEPPOPUCTHYECKOTO XapaKTepa BbIIONHKUTL ClleAytolue TpeboBaHus:

. obpalaiTech C HUM MaKCHMANbHO OCTOPOXKHO;

. ybepHTe ero B YMCTBIH TUIOTHO 3aKpPbIBAEMBIH MMOJUITHIICHOBBIH
NaKeT U MOMECTUTE B OTAENbHYHO )KECTKYIO NAnkKy;

. MOCTapanTeCh HE OCTABJIATH HA HEM OTINEHATKOB CBOWX MaJlbLIER;

. €CJIM IOKYMEHT IOCTYNHI B KOHBEPTE, €M0 BCKPLITHE NPOU3BOJNTCH
TOJILKO C JIEBOH MJIH 11paBOil CTOPOHBI, aKKYpPaTHO OTpe3as KPOMKH HOXXHHULIAMU,

. coxpaHsiiTe Bce: CaM JOKYMEHT C TEKCTOM, JIHOObIE BIIOXEHHHA,
KOHBEPT U YNaKOBKY, HU4€ero He BbiOpachbiBaiiTe;

. HE paclUMpsWTEe Kpyr 7ML, 3HAKOMHUBIUHUXCS C COIep¥aHHeM

NOKYMEHTA.

2.2 AHOHUMHble MaTepHanbl HanpaBbTe B [PaBOOXPaHUTENbHblE OpraHbl ¢
COMPOBOJUTENBHBIM NMUCBMOM, B KOTOPOM JOJDKHBI ObITH YKa3aHbl KOHKPETHBIC



IIPU3HAKHY AaHOHUMHBIX MaTepHanoB (BUI, KOJIMYECTBO, KAKUM CI1OCOOOM W Ha YyeM
HCIIOJIHEHBI, C KAKUX CJIOB HAYHHAETCA U KAKMMH 3aKaHYHBAETCA TEKCT, HATMUHE
MOAMWCH U T.I.), @ TAKOKE OOCTOATENBCTBA, CBA3AHHBIC C HX OOHApYXEeHHEM UIU
NONy4eHHEM.
2.3 AHOHMMHBIE MaTepHasibl He JOJDKHBI CIUHMBATHCS, CKJIEHBAThCS, HA HUX He
paspelaercst Aenath MOANUCKH, NOAYEPKUBATh MIIM OOBOJMTL OTHIEIbHBIE MECTA B
TEKCTE, MHUCaTh PE30JIIOLMH U YKa3aHUs, TAKKE 3aMpellaeTcs HX MATh H CrHOaTh.

2.4Ilpn WCTIONHEHUHM PE3ONIOLUMA W APYTUX  HaJAMucei Ha
COTNPOBOAUTENbHBIX JOKYMEHTaX HE IO/KHO OCTaBaThCA JAABJIEHBIX CEAOB Ha
aHOHUMHBIX MaTepHaax.

2.5 PerucTpalMOHHBIA I1UITAMA MPOCTaBASAETCA TOJNBKO HA CONPOBOAUTENbHBIX
MUCbMax OpraHu3alivy M 3asBJICHUAX IPAXKIaH, NepeaaBlUINX aHOHUMHBIE MaTepHaJlbl
B HHCTAHLIMH.
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