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MHOJIOKEHHUE
0 Oyxraarepuu
roCyJapCTBEHHOr0 OIOIKETHOTO 00pa30BATENBLHOTO YUPEKACHUS
JOTIOJIHUTEJIBHOTO TPOQECCUOHATIEHOTO 00pa30BaHus
«MHCTUTYT pa3BuTHs oOpa3zoBanus» KpacHomapckoro kpas

1. O0Me MoJI0KEeHHUH

1.1.TTonoxxenne o0 OyXrajaTepum TOCYIapCTBEHHOTO OIOIXKETHOTO
00pa30BaTENbHOTO YUPEXKACHUS JOMOJHUTEIBHOTO MNPOdeCcCCUOHAIBHOTO
oOpazoBanus «MHcTuTyT pasButus oOpazoBaHus» KpacHomapckoro kpas
(nanmee — Ilomoxkenue) pa3pabOTaHO B COOTBETCTBUHU C JIEHCTBYIOIIUM
3aKOHOAAaTeNbCTBOM Poccuiickon dPexepanuu, YCTaBOM TOCYAApCTBEHHOTO
O10/1>KETHOTO 00pa3oBaTENbHOIO YUpEeKICHUS JTOTOJHUTEILHOTO
npodeccuonanbHoro ooOpa3zoBanus «MHCTUTYT pa3BUTHS 0Opa30BaHUA»
Kpacnonapckoro kpas (nanee — MHCTUTYT) U OpraHuM3allMOHHON CTPYKTYpO
HNucruryra.

1.2.Tlonoxxenne o OyXraiaTepuu SBJISETCS JOKAJIbHBIM HOPMATHUBHBIM
akToM MHcTuTyTa, oOmpenensiouuM, Ledd, 3aiadd, QyHKIUHU, TM[pasa,
OTBETCTBEHHOCTb U OCHOBBI J€ATEIBHOCTH OyXTaITEPUU.

1.3. Byxrantepuss  sBisAeTcs CaMOCTOSATENIBHBIM  CTPYKTYPHBIM
noapasaenenueM MHctutyTa 1 noguuHseTcs pekropy MHcTuTyTa.

1.4. B cBoeil neATebHOCTU OyXrantepusi pyKOBOACTBYETCS ACHCTBYIOIIUM
3aKoHoAaTenbCTBOM Poccniickon ®enepanuy, HOpMATUBHO-ITPABOBBIMU AKTAMH U
METOJMYECKUMH MaTepHajaMH, paclpOCTPAHSIIOUIMMHUCS Ha  JI€ATEIbHOCTh



Oyxranrepuu, OpraHU3aIMOHHO-PACTIOPSAUTEILHBIMU JIOKyMEHTaMH1 u
BHYTPEHHUMH JIOKAJIbHBIMU HOPMATUBHBIMU akTaMu MHCTUTyTa W HACTOSAIIUM
[TonmoxeHnuem.

1.5. Ksanudukanronasie TpeOoBaHUs, (YyHKIIHMOHAIBHBIE OOSI3aHHOCTH,
npaBa, OTBETCTBEHHOCTh pA0OTHUKOB  OyXraiaTepuu  PerIaMeHTHPYIOTCS
JOJDKHOCTHBIMU MHCTPYKIUSIMU, pa3pabaTbiBaéMbIMU TJIABHBIM OYyXTrajiTepoM, U
yTBEPKJIat0TCs pekTopoMm MHCTHTYTA.

1.6. O3sHakomiieHMEe pabOTHHMKA C TOJIOKEHHEM O OyXraiarepuu
OCYIIIECTBISETCS:

a) Mpu npruemMe Ha padoTy — 10 NOANKUCAHMS TPYAOBOIO JOTOBOPA;

0) B mpolecce BBINOJHEHUS pabOThl - MPU HU3MEHEHHUU (JOTIOJHEHUN)
MIOJIO’KEHUS 0 OyXTanTepur MyTeM COCTaBIICHUSI HOBOM peaKIIny.

1.7. W3MmeHenuss u JomojiHeHUs K Hactosamemy llomoxeHuo o
OyXrajaTtepuu BHOCATCS TNpPHUKa30oM pekTtopa MHcTtuTyTa mo mpeacTaBiIeHUIO
IJIaBHOTO OyXrajirepa.

1.8. B uensx o3nakomiienus ¢ [lonoxennem paboTHUKOB MHCTUTYTA, HHBIX
3aMHTEPECOBAHHBIX JIMI[ Komusl Hactosiero Ilomoxkenuss pa3memaercss B
MH(POPMAILMOHHO-TEIEKOMMYHHUKAIIMOHHON cetu «HTepHeT» Ha oduuuanbHOM
caiitre Mucrutyta (http://iro23.ru).

2. Heas, 3a1a4u M QyHKUMH OyXrajJaTepuu

2.1. Henssmu paboThl OyXrajlTepuu BISIOTCS

1) dbopmupoBaHue TOJIHONH W JOCTOBEPHOH WH(POPMAIMU O COCTOSIHHU H
JBIDKCHUU AaKTHUBOB, COCTOSIHUM HWMYIIECTBEHHBIX TIpaB M 0053aTEIbCTB B
COOTBETCTBHHM C 3aKOHOJATENILCTBOM Poccuiickoit @enepanny;

2) coctaBiicHHE OyXraatepckoil ((PMHAHCOBOM) OTYETHOCTH, HEOOXOAMMOM
BHYTPEHHHUM M BHEITHUM T0JIb30BATENISIM OyXTaaTepCKOW OTYETHOCTH;

3) DKOHOMHYECKOE IUIaHMpOBaHWE B MHCTHTYTe, HampaBiICHHOC Ha
OpraHU3alMI0 XO3SWCTBEHHOM JEATEIbHOCTH M PAIlMOHAIBHOE HCIOJIb30BAHUE
OIOJKETHBIX CYOCHIUI M Ha YBEIWYCHHE JOXOJ0B OT MHOW MPUHOCSIIEH JT0XO0
JEATEIIbHOCTH;

4) pacdyeT W SKOHOMHUYECKOE O0OCHOBaHUE (PUHAHCOBO-XO3SHCTBEHHOM
nesrenbHoCcT MHCTHTYTA.

2.2. 3agayaMu OyXraJITepUU SBJISIOTCS:

1) oGOecrneueHue wH(pOpPMAIUCH, HEOOXOIUMON BHYTPCHHHM M BHCIIHUM
MOJIB30BATENSIM  OyXrajaTepCKOM OTYETHOCTU ISl KOHTPOJIA 3a COONIOACHUEM
3akoHomarenbcTBa Poccuiickon depepaunu npu ocyuiectsiieHUd HMHcTUTyTOM
XO35MCTBEHHBIX OMNEpPAlMA U UX LEIecO00pPa3HOCThIO0, HAIUYUEM M JABUKEHUEM
UMyIIecTBa U OOS3aTENbCTB, HCIOIH30BAHUEM MATEPUATBHBIX, TPYIOBHIX U
(MHAHCOBBIX PECYpCOB B COOTBETCTBHM C YTBEPKJICHHBIMU HOPMaMH,
HOpPMAaTHUBaMU U CMETAMU;

2) TpemoTBpAlICHHE OTPUIATSIBHBIX  PE3yJIbTATOB  XO3SHCTBEHHOM
JIEATEIbHOCTH OpPraHu3allii W BBISIBICHHE BHYTPUXO3SMCTBEHHBIX pPE3EPBOB



oOecrnieueHus ee GUHAHCOBOM YCTOMUMBOCTH;

3) ocylecTBIICHUE TEKYIIEro (UHAHCOBOTO KOHTPOJIA 3a OINEpalusMu C
LEJEBbIMA  CPEACTBAMH, CpPEICTBAMHM Ha BBINOJHEHHE TOCYIaPCTBEHHOTO
(MYHUILIMITAJIBHOTO) 3aJlaHUs U CPEJCTBAMU, MOJYYEHHBIMU OT MHOW MpPHUHOCSIEH
JIOXOJI AEATEIBbHOCTH;

4) pa3paboTka TPOEKTOB CMET pacxXoJ0B Ha cojepkanue HWHcTHUTYTa,
COCTAaBJICHHE IJIaHA-(DMHAHCOBO XO3SIICTBEHHOM JIEATENbHOCTH YUPEIKICHUS.

2.3. OyHKUMAMHU OyXTaaTEepUU SBISIIOTCS

1) dbopmupoBaHHe Y4YETHOH W HAJIOTOBOH IMOJUTHKH B COOTBETCTBUH C
JEHCTBYIOLIUM 3aKOHOIaTEIbCTBOM;

2) CBOEBPEMEHHOE MPEA0CTABIICHUE TIOJTHOW M JOCTOBEPHOUN OyXTanTepcKoi
Y yIpaBjieH4YeCKO nH(popmaluu o aesteabHocTd MHCTUTYTA, €ro UMYIECTBEHHOM
MOJIOKEHUH, I0X0JaX U Pacxoax;

3) OCyleCTBICHUE MEPONPHUATHI, HANpPaBIEHHBIX HAa YKPEIJICHUE
(brHaHCOBOM NUCIMIUIMHBI;

4) y4et BcexX X035UCTBEHHBIX orepanuit UHcTuTyTa;

5) HaJIOTOBBII Y4eT, COCTABIICHUE U CBOCBPEMEHHAS c/Jaua HAJIOTOBOW M HHOU
TpeOyeMol 3aKOHOAATEIbCTBOM OTUETHOCTH;

6) cBOEBpeMEHHOE NPEACTaBICHUE OyXTaITePCKON OTUETHOCTHU B HAJIOTOBBIE
OpraHbl, OpraHbl CTaTUCTUKH, BHEOIOKETHBIE (DOH/Ib U MHBIE MHCTAHIIUU;

/) TIpaBWJIbHOE HAUYUCICHHE U CBOEBPEMEHHOE IEPEUUCIICHHWE HAJIOTOB U
cOopoB B desiepanabHbIi, pErHOHATBHBIA U MECTHBIN O0JIKETHI, CTPAXOBBIX B3HOCOB
B TOCY/IApPCTBEHHbIE BHEOIOIKETHBIE COLIMANIbHBIE (POH/IBI, @ TAKYKE MHBIX IJIATEXKEN
B COOTBETCTBUU C 3aKOHOAATEIIbCTBOM,;

8) ocymiecTBIeHHE TUIATE)KEH B HATMYHOW M OC3HATMYHOM (hopMe B MOPsITIKE,
OINpeAeIsIEMOM BHYTPEHHUMHU JOKyMeHTaMu MHCTUTyTAa;

9) pacderbl To 3apabOTHOW TMIaTeé W HWHBIM BbIIJIATaM pPaOOTHUKAM
HucrutyTa. Beigaya cripaBok pabOTHHUKAM 1O BOMPOCAM HAYMCICHUS 3apabOTHOU
IJIAThl ¥ IPYTHUX BBIIUIAT, & TAKXKE YIEPKAHUN U3 HUX;

10) nmnpoBeneHne WHBEHTapU3alMM OCHOBHBIX  CPEJICTB, TOBAapHO-
MaTepHaJIbHBIX LIECHHOCTEN, JEHEXKHBIX CPEJCTB, PACUETOB C KOHTPAr€HTAMHU;

11) ydactTue B TIPOBENECHUU HKOHOMHYECKOTO aHaiu3a (UHAHCOBO-
XO3SUCTBEHHON JeATenbHOCTH WHCTUTYyTa TO JaHHBIM = OyXTalTEpPCKOTO U
YIPABJICHUECKOTO YYeTa U OTYETHOCTH B IIEJISIX BBISIBICHUSI BHYTPUXO3SMCTBEHHBIX
pe3€epBOB;

12) yuyactue BO BHEIPEHUU TMEPEAOBBIX HHPOPMALMOHHBIX CHCTEM IIO
VOPABJICHUIO (PUHAHCAMU B COOTBETCTBUM C TPEOOBAaHUSAMU OYXTalITE€pCKOrO,
HAJOTOBOTO CTAaTUCTUYECKOTO U  YIPABICHYECKOTO Yy4yeTa, KOHTPOJb HaJ
JIOCTOBEPHOCTHIO UH(POpMaIUK;

13) mpuHsATHE Mep 0 TNPEAYNPEXKACHUIO HEAOCTad, HE3aKOHHOTO
pacxoqOBaHUsl JIEHEXKHBIX CpPEACTB M TOBAPHO-MAaTEpPUAIBHBIX LEHHOCTEM,
HapyIlIeHUH 3aKOHOIATENILCTBA U BHYTPEHHUX periiaMeHToB MHCTUTYTA,

14) yvactue B mpepenax CBO€H KOMIETECHIIMH B MOANKUCAHUM KOHTPAKTOB,
JIOTOBOPOB C KOHTPareHTamy,



15) ygactue B mpeTeH3MOHHO-UCKOBOM paboTe MHCTHTYTA;

16) cocraBieHne (PMHAHCOBBIX IIJIAHOB, OFOKETOB U cMeT MHCTHTYTAa;

17) opranuzanus pa3pabOTKU U PYKOBOJICTBO IMOJATOTOBKOW MEPCIIEKTUBHBIX
¥ TeKYIIUX TJIAHOB TI0 BCEM BUJaM JIEATEIHHOCTH, 0OOCHOBAHMIA U pacyeTOB K HUM
B COOTBETCTBUU C YCTAHOBIICHHBIMU 33J]Ja4aMH, 3aKJIFOUEHHBIMU JJOTOBOPAMH.

3. Crpykrypa Oyxrajarepuu

3.1. Crpyktypy u mratr OyXrajJrtepuu yTBep:kaaeT pekrop MHctutyta B
COOTBETCTBUM CO IITaTHBIM pacnucaHreM MHCTUTyTa, C y4eTOM MNpejI0KEHUH,
BHOCHUMBIX I'JIaBHBIM OyXTaJTepOM.

3.2. Paboroii OyxranTepuu pyKOBOJIUT TTaBHBINA OyXraiaTep, Ha3Ha4aeMbIii
Ha JOJDKHOCTh U OCBOOOXIAEMBII OT JOHKHOCTU MPUKAa30M pekropa MHcTuTyTa.

3.3. byxranrepus He SBISETCS IOPUTUIECKUAM JTUIIOM.

3.4. PabotHuku  OyxrajaTepuu  Ha3HA4YarOTCS HA  JIOJDKHOCTb U
OCBOOOXKIAIOTCS  OT  JOJDKHOCTH — MpHKa3oM  pekropa HMHcrutyra 1o
IPEICTABICHUIO TIJIABHOIO OyXrajarepa B COOTBETCTBUU C JIEHCTBYIOILUM
3aKkoHoIarenbCcTBOM Poccuiickon @enepanum.

3.5. byxranrepuio BO3rIaBisSeT TJaBHBIM Oyxraintep, Ha JODKHOCTD
KOTOPOrO0  Ha3Hayaercs JIMIO, MMEIoIIee BbIclIee  MPO(EecCHOHATBHOE
(3KOHOMHUYECKOE) 00pa30BaHUE U CTAX OyXTralITepcKO-(hMHAHCOBOM pabOThI, B TOM
YKCJIe Ha PYKOBOJSIIMX JIOJDKHOCTSX, HE MEHEE 5 JIeT.

3.6. B mepuox otcyTcTBHS TIaBHOTO Oyxranrepa (Ha BpeMs OTIIYyCKa,
00J1e3HH, KOMAaH/IUPOBKH, UHBIX CIy4aeB) €ro 00s13aHHOCTH UCTOJIHSAET PAaOOTHUK,
Ha3HAYEHHBIN NTpuKa3oM pexkropa MHctuTyTa.

3.7. byxrantepusi OCyIIECTBIIIET CBOIO NEATEIHHOCTH B COOTBETCTBHH C
YcraBom MucTTyTa M HactosimuM IlomoxeHuem, mpu 3TOM B CBoed pabore
byxranrepuss pykoBoxactByercss Konctutyuumenn Poccuiickonn = @enepauuu,
TPOKIAHCKUM, TPYAOBBIM U OIOUKETHBIM 3aKOHOAATENbCTBOM Poccuiickoit
@denepanyy, ACUCTBYIOUIMM 3aKOHOJATENILCTBOM B cepe oOpa3oBaHus,
JIOKaJbHBIMU HOPMATHUBHBIMU aKTaMH, pa3paldaThIBAEMbIMU U TPUHHUMAEMBIMU
NHCcTUTYTOM, PUKa3aMu U pacnopsbKEHUsIMU pektopa MHcTuTyTa.

3.8. UwucneHaplid cocTaB OyXTaJITEpUU OMPEICISACTCS B COOTBETCTBUU C

3alayaMu ¥ PyHKIUSAMU OyXTraaTepuy U YCTaHABIIMBAETCS IITATHBIM PaCUCaHUEM,
yTBEpKJ1aeMbIM pekTopoM NHcTUTyTA.

4. IlpaBa n 00sI3aHHOCTH

4.1. byxrantepust 00J1alaeT cCaMOCTOSITEILHOCTBIO B TIPeiesiaX MOJTHOMOYHM,
YCTaBJIEHHBIX JOKAJIbHBIMA HOPMATUBHBIMH akTaMu MHCTUTYTA.

4.2. Dbyxrantepuss TOJB3yeTCS 3aKpEIUICHHBIMU  TOMEUICHUSMH U
MMYILIECTBOM B COOTBETCTBMM C OCHOBHBIMM LIEJISIMA W 3aJadaMd B IpeJenax,
PELYCMOTPEHHBIX HACTOSIIHUM [Tonoxenuem " JENCTBYIOIUM
3aKOHOJATENbCTBOM Poccuiickoii @enepannn, 00s13aH COAEPKATh MOMELIEHUS U
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MMYIIIECTBO B HAJJICKAIIEM COCTOSTHHH.
4.3. byxrantepuss JOKHA HWMETh HOMEHKJIATYypy JeJ, JIOKAJIbHBIC
HOPMATUBHBIC aKThl W JIOKYMEHTBHl B COOTBETCTBHHM C MPHUHATBIM B MHCTHTYyTE
TIOPSITTKOM.
4.4. PabotHuku byxrantepum o0namaroT mpaBaMu M OOS3aHHOCTSIMH B
pamMKax COOTBETCTBYIOIIMX JOKHOCTHBIX HHCTPYKIMA U HacTosAmIeTo [TomoxeHwms.
4.5. Moxer BbIIBUTaTh PAOOTHUKOB OyXrajJTepuu K HarpaKJIeHHUIo.

5. B3auMoOOTHOIIIEHUS U CBSI3H

5.1. byxrantepuss NpUHUMAET K O0A3aTEILHOMY HCIIOJIHEHHIO IPHUKa3bl
peKTopa.

5.2. B mpouecce ocymiecTBieHus GyHKIUI U MOTHOMOYMI, YyCTAHOBIIEHHBIX
HacTtosimmM  [lomoxenueMm, DbByxranrepuss  B3aMMOJEHCTBYET C  JIPYTUMHU
CTPYKTYPHBIMH IOApa3aeineHussMH HMHCTUTyTa, PYKOBOJACTBYSICH IIPH TAaKOM
B3aUMOJCUCTBUU YcTaBOM HMHCTHUTYyTa, €ro OpraHu3alMOHHOW CTPYKTYpOU H
NOPSIKOM ~ YIPABJICHMSI, ONPEIEICHHBIMU COOTBETCTBYIOUIUMHU JIOKAJIIBHBIMU
HOPMAaTUBHBIMU aKTaMU (OpraHU3alMOHHO-PACTIOPSIAUTEIbHBIMU JTOKYMEHTAMM)
MNHcTuTyTa, @ TaKKE€ MHBIMU JOKYMEHTAMM, UMEIOIIMMHU OTHOILICHHE K MOPSIAKY
B3aMMOJEHCTBUSI pAOOTHUKOB JIPYT € IPYrOM B IPOLECCE OCYIIECTBICHUS CBOEH
TPYZIOBOU AEATEIBHOCTH, B TOM YHUCJIE B YAaCTH LMBUIM30BAHHOTO PA3PELICHUS
KOH(JIMKTOB M MPOTUBOPEUNI Yepe3 OOIETPUHATHIE COIIACUTENbHbBIE MEXaHU3MBbI
Y TIPOLIEAYPHI.

6. OTBEeTCTBEHHOCTH

6.1. Bcro mosHOTY OTBETCTBEHHOCTH 32 3(h(PEKTUBHOCTH U CBOEBPEMEHHOCTh
BBITIOJIHEHUS ~(DYHKIMM, 3agad W Ielield, TPEeIyCMOTPEHHBIX HACTOSIIUM
[TonoxeHnneMm, HeceT pykoBoauTensb LlenTpa.

6.2.  OtBeTcTBEHHOCTh  paboTHHKOB  lleHTpa  ycTaHaBimuBaeTcs
JEUCTBYIOIMM 3aKoHOAATeNnbCTBOM Poccuiickon ®enepanuu U JOIKHOCTHBIMHU
UHCTPYKLHSIMU.
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