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MuHncTepcTBO 06pa3oBanusa 0 HAYKH Kpacnogapckoro xpas

I'ocynapcTeeHHOE O10IKETHOE 06PA30BATENBHOE yUpEXICHHE
JOTIOIHUTEIBHOTO NPOGHECCHOHATEHOTO 00pa30BaHHS
«HCTHTYT pa3sBHTHS 00Pa30BAHNN Kpacnomapckoro kpas
(I'bBOY MPO KpacHonapckoro xpasi)

IIPUKAS3
«3O» o 2025 T. N SR

r. Kpacnonap

06 yreepxaennu Ilopsiika yuera n 0TpaGoTKH 0CHOBHOIO pabo4ero BpeMeHHn
HpH 3aK/TI0€HHH KOHTPAKTOB 00 0Ka3aHMH NPENOAABATENLCKAX yCIyT

B memsax perynupoBaHust 06pa3oBaTeNbHON AEATEIBHOCTH IO peansanum
JIOTIONTHATENBHBIX 00pa30BaTENBHBIX IIPOTPAMM B TOCYAAPCTBEHHOM GHOKETHOM
00pa30BaTENPHOM  YUPEXKIECHHM  JOIOJHHUTEILHOTO IIPO(ECCHOHATIBHOTO
obpazoBanus «MHCTHTYT pasBUTHA O0OPa30BaHHs» Kpacnonmapckoro kpas, B
COOTBETCTBMU C (ellepallbHBIM 3aKOHOM 0T 29.12.2012 Ne 273-®3 «O6
obpasosanuu B Poccuiickoit ®enepanuny», IpuKka3oM MunucrepcTBa 00pazoBanus
u Hayku PD ot 01.07.2013 Ne 499 «O6 yrBepxuenun Ilopsaka opraHusanuy u
OCYIICCTBJICHUS ~ OOpa30BAaTENBHOM  NEATENBHOCTH IO  JTONMOJHUTEIbHBIM
npogeccHoHaNbHEIM porpamMmam», Yerasom I'BOY UPO KpacHomapckoro Kpasi,
Ha OCHOBaHMM pemeHus Ydenoro coseta I'BOY HMPO KpacHomapckoro kpas
ot 30.06.2025 npotoxon Ne 4 (nanee — WHCTUTYT), TP H K a 3 BI B 2 I0: ,

1. YTBepauts cnenyrommii JIOKaIbHBI HOPMATHBHBIH aKT M HPHIOKCHUS K

HEMY:

— llopsnok y4era u OTPaGOTKM OCHOBHOIO pa004ero BPEMEHH IIPH
3aKJIFOUCHUH KOHTPAKTOB 00 OKa3aHMU IIPETIOIaBATEIBCKUX YCIIYT.

2. Hayuxo-meTomumueckoMy HH(MOPMALHOHHO-M3/IATENLCKOMY — HEHTDPY
(Kapuenko H.M.) obecmeunts pasmemenne (omyOIMKOBAHWE) HACTOSIIETO
npukasa Ha  opuiMansHoM  caiite  UHCTHTYTa B MH(OPMAIHOHHO-
TEJICKOMMYHHUKAIMOHHOM ceTu VIHTepHET.

3. Cexperapro pykosoguteins (ITomuserr C.I1.) 03HaKOMUTH PyKOBOZUTEIEH
CTPYKTYPHBIX IIOJApa3aeIeHuii ¢ HacTosmmM [Tpukasom.

4. PykoBoauTeNsIM CTPYKTYPHBIX MOAPA3ACICHUN O3HAKOMHUTH C HACTOSIIUM
IPUKA30M pAOOTHHUKOB CTPYKTYPHBIX TIIOAPA3ACIE€HUN, HAXOMAIMXCSI B HX
IIOTYMHEHHUH.

5. KonTponr 3a HCHONHEHWEM HACTOSINErO IIPHMKA3a BO3JIOKHUTh HA
IPOpPEKTOpa IO YydeOHOH-MeToamdeckoir pabore M 0OECIEYEeHHMIO KadecTBa
oOpazoBanus JlnxaueBy 1.B.



6. IIpuKka3 BCTymaeT B CUITy CO JHS €r0 MOATHCAHILS.

PexTop T.A. Tlaiinyx

JIMCT COT'JTACOBAHU A
k mpukazy I'bOY UPO Kpacuonapckoro kpas
0T 30 » oa 2025T. Ne 22X

IIpuka3 moaroTosieH:

Bemymmuii TopicKOHCYIBT OTHENA

j
IIPABOBOT'O COMPOBOXIEHUS U KaJIPOBOTO Z% IO0.T". loxymoBa
obecrniedeHus

C IIPUKAa30M O3HAKOMJICHEI:

Benymmii ciermanuct A ,
HayYHO-METOAMYECKOTO HHPOPMAIIMOHHO- ‘5(“/"’1/ P H.N. XKapuenko
U3/1aTENILCKOTO IIEHTPA

C.I1. ITonuBen
Cekperaps pyKOBOZHUTENS '

ITpopexTop no yue6HO-METOAUYECKOM

paboTe U 00ecIeYeHnIo KauecTBa ’ /

oOpa3oBaHUS N /(/,//I/IB JIuxaueBa
(L

ITpopexTop o uudpoBoi TpanchopManun 3

Y Pa3sBUTHUIO 00Pa30BaTENbHBIX IIPOEKTOB r// \ JI.H. TepHoBas




IMPUJIOXXEHUE

IIpukazom I'BOY
HNPO Kpacnogapckoro
Kpas

0r 30,02.25N 383

MHOPAIOK
y4era u 0TPabOTKH OCHOBHOTO Pab0uero BpeMenH NPH 3aKII0YeHAH
KOHTPaKTOB 00 OKa3aHMM NPENOAABATENbCKHUX YCIYT

1. O6mmue 1oIoxeHUs

1.1.  Ilopsnok oTpaGOTKH OCHOBHOTO PaGOYEro BPEMEHH IIPH 3aKIIOYCHUH
KOHTPAaKTOB 00 OKa3aHMM IIPENOJABAaTENLCKUX YCIyr (majee — ITopsigok),
Peryimpyer HeoOXOAMMOCTh, BO3MOXHOCTb M IOPSIOK OTPaGOTKM OCHOBHOTO
paboyero  BpeMeHHM  pabOTHMKOB,  OTHOCAINMXCA K npodeccopcko-
IpenoaaBaTensCkoMy cocraBy (ganee — ITIIC) rocynapcTBEHHOTO GIOMHKETHOTO
00pa30BaTeNbHOTO  YYPEKACHHS  JONOJIHUTENHHOTO  HPO(ECCHOHATEHOTO
obpasoBanus «MHCTUHTYT pasBuTHs 06pasoBanusm» KpacHomapckoro Kpas (nanee —
WHCTHTYT), pM 3aKTIOYEHNN KOHTPAKTOB 00 OKA3aHHH HPEIofaBaTelbCKIX yCIIyT
IIPA pealn3aliy JOIONHUTEIBHBIX IPOPECCHOHATIBHBIX MPOrPaMM IIOBBIICHUS
KBaJIM(DHUKAMK WM TPOdECCHOHATBHON TepenoaroToky (nanee — JIIIT ITK wmmn
IIIT) B ciy4ae, ecnu akTHUECKOE BPEMs OKA3aHUS YCIIYT 10 KOHTPAKTY COBIANAET
C OCHOBHEIM BpeMeHneM paboTsl ITIIC.

1.2. Orpaborka 0OCHOBHOTO pabouero BpeMeHH HEOOXOAMMA TOIBKO HA TE
BHJBI pa0OT y4eOHO! Harpysky 10 KOHTPAKTY, KOTOPbIE OTHOCATCS K ayXHTOPHOM
pabore.

1.3.  BmecTo oTpabGoTKH paGOTHHK BhpaBe O(GOPMHUTH HA JHH OKA3aHHS
IPENIOJIABATENIECKUX YCIYT 10 KOHTPAKTy TPYJOBOM OIUIAYMBAEMBIA OTHYCK HIIH
OTILYCK 0€3 COXpaHEeHHs 3apabOTHOM ILIATHI.

1.4, Jna nonHoTHl ydera Bpemenu paborer IITIC mpwm VCTIOJIHCHUH
KOHTpakTOB paboTHuku IIIIC cocTaBmior rpaduku BeIIOMHEHHS paboT Ha
OKa3aHUE MPEToIaBaTeIbCKUX YCIYT K KaXKAOMY KOHTPAKTY.

1.5. VYdyer, oTpabGoTaHHBIX YacoB B OIOKETHOM M BHEOKOIKETHOM
ACATENBHOCTH BEIETCSA COTPYAHMKAMH Y4eOHOTO OTIesia B JIEKTPOHHOM BHIE.
(ITpunoxenwue 1,2)

2. ITopsok 0TpabOTKH OCHOBHOTO pabovero BpeMeHu

2.1. Ilpu HEOOXOAMMOCTU OTPabOTKH OCHOBHOTO pabodero BpeMeHH
paborauk IIIIC camocToATeNbHO cOCTaBIsET TpaduK OTPAOOTKM OCHOBHOTO



pabodero BPEeMEHH B COOTBETCTBHHU C PEKOMCHAYeMOW (opmoil K HacTosmemy
Hopsnky) ¥ TOTOBAT 3asBICHHE HA MM HPOPEKTOPa, KyPHPYIOLIEro
HanpaBJjieHHE O COIJIaCOBAHUM IICPCHOCA OCHOBHOTO paboyero BpEeMEHH B
COOTBETCTBUH C PEKOMECHAYEMOM (pOpMOHi (TIprtokeHue 3)

2.2. B rpapuke oTpaGOTKH OCHOBHOTO PaGO4ero BPEMEHH YKa3hIBAIOTCSI
BCE JTHH, B KOTOpbIC HEOOXOJMMO NEPEHECTH OCHOBHOE pabouee Bpems. I'paduk
COCTaBJIAETCA B (POpMe TaOIIUIIBI, B KOTOPOU YKA3bIBAETCS:

- B ICPBOM CTONOLE — JaTa M BpeMs BBIIOJHEHHS DPabOT COITACHO
pactiicanuto I ITK wmm ITIT;

- BO BTOPOM CTOJIOIE — OCHOBHOE pabouee BpeMsi M BPEMs IE€pephiBa I
OTJIbIXa U TTUTAHMS;

- B TPETHEM CTOJIONE — JaTa U BpeMs otpabotku. ([Ipunoxenne 3)

2.3.  Ecmu peammsarus JIIIT ITK wmu I ocymecTBisieTcs 3a npeenamu
WucturyTa, T0 HEO6X0AMMO OTpabaThIBAaTh BeCh paboumii JEHE, €CIIM B Ipeesax
WuctuTyTa — IOCTATOYHO TOJNBKO TEX YacOB, KOTOPHIE COBHANAIOT C OCHOBHBIM
pabouuM BpeMeHeM.

24. Jlna corimacoBaHMS KOHTPAaKTOB HA OKAa3aHHE IIPEIOJIABATENHCKUX
YCIIYT MHUIMATOP 3aKIHOYEHUS KOHTPAKTOB IPWJIAraeT K JIMCTY COIJIACOBAHUS
y4eT 4acoB ydueOHOM Harpysku i peammsanmu I TIK wim I, rpaduku
OTPabOTKM OCHOBHOTO pabodyero BPEMEHH M TpadUKU BBHIIONHEHHS paboT
(ITpunoxenue 4) mus Beex pabotHHKOB IITIC, 0OKa3BIBAIOIIUX MIPENOAABATEIHCKIE
yciyru no xoHtpakty npu peanmsanuu I TIK u III1, 3agBaenus pa60THHKOB
HIIC o cormacoBanuy IepeHOCa OCHOBHOTO Pab0v€ero BpeMEHH.

2.5. PyxoBoauTeNb CTPYKTYPHOTO IOAPA3ACICHHs, KOTOPOE HHUIMHPYET
peammzanumio JIII IIK wm I, yrBepkmaer rpaduk oTpabOTKH OCHOBHOTO
pabouero BpEMEHU U COTJIACOBBIBAaeT 3asBiicHuMe pabornuka IIIIC, TIOATBEPKIAs
orcyrcTBue y pabornuka IITIC B ykasaHHBIH Ieproj| yueOHOM HAarpy3KkM B BHJE
ayJMTOPHOM PabOTHI IO OCHOBHOMY MECTY pabOTEHI.

2.6. 3asBieHue pabOTHHKA COTJIACOBHIBAIOT TAKKe PabOTHHK y4eGHOro
OTAeNa, KypHPYIOIUA Kadenpy, U HadaJbHUK Y4eOHOrO OT/eia, MOATBEPKAas
OTCYTCTBUE MEPECCYCHUN ayAUTOPHOM PabOTHI B PACHMCAHUU 3aHATHH, B paMKax
BBITNIOJIHEHMS OIOKETHOM U BHEOIOpKeTHOH AesitenbHocTH. (IIpuioxkenue 5)

2.7. H3meHeHmsi OCHOBHOrO pabodyero BpeMeHH, yKa3aHHbIE B rpaduke
0TpabOTKH, (DHUKCHPYIOTCA PYKOBOAHUTENEM CTPYKTYPHOTO MOApPA3jelIeHHs B
Tabese yuera pabodyero BpeMeHH.

2.8. CornacoBanHble rpauku OTpabOTKH OCHOBHOTO pabOuYero BpeMEHHU
IIEPENAIOTCA B OTJIEN IPABOBOTO COMIPOBOXKICHUS M KaIPOBOT0 00ECIICUEHUS.

2.9. Ilo oxOHYaHMM KaJICHAAPHOTO MeECSla PYKOBOJMTENH CTPYKTYPHBIX
IOApa3ACICHUN TOTOBAT CIIPaBKM O pE3yJIbTaTax KOHTPOJIS 3a (haKTHUECKOM



OTPaOOTKOH OCHOBHOTO PabO4ero BPeMEHH B COOTBETCTBHU C PEKOMEHyeMOoii
dopmoit (mpmnoxerre Ne 6 x Hactosmiemy ITopsiiKy) Ha CBOMX TOJUMHEHHBIX
paboruukor IIIIC, B cimyyae orpaGoTkm pabotHuka IITIC — PYKOBOIUTES
CTPYKTYPHOTO  IIOAPA3JENCHHS, YKA3aHHYIO CIPABKYy TOTOBHT IIPOPEKTOP,
KypUPYIOIIHUI JaHHOE HanpasieHue. CpaBKU IPHUKIAIBIBAIOTCS K TAOCIsM yUeTa
pabodero BpeMeHH.

3. IoaroroBka rpa)uKOB BHINOJIHEHHS PabOT IPH UCTIONHEHHH KOHTPAKTA Ha
OKa3aHME NPENOJABATEIBCKUX YCIYT
npu peasm3sanuu AT TTK wan ITTT

3.1. Tlpu ucnonHenun KOHTPAaKTa HA OKA3aHME IIPETIOABATENECKUX YCIyT
npu peamusanuu JIII 1K wm I kaxgeii padoraux ITTIC caMocTosSITeaIBHO
COCTaBJCT IPadyK BBHIIONHEHMS PAbOT B COOTBETCTBHM C PEKOMEHAYEMOi
dopmoii (mpunoxerue Ne 4).

3.2. B rpapuxe BhmONHEHMA pPabOT yKa3bIBAIOTCS BCE BHABI PaGoOT
COrJacHO y4YeTy 4acoB y4eOHoM Harpysku. I'paduk cocraBuserca B dopme
TaOJIUIIBI, B KOTOPOH YKA3hIBAETCS:

- B IIEPBOM CTOJIONE — IPEATIONOKUTEIbHAS IaTa BBINIOJHEHUS paboT;

- BO BTOPOM CTOJIOLIE — BUABI PaOOT, BEIIOIHAEMBIX B JICHb,

- B TPETbeM CTOJIOIE — BpeMs, HEOOXOAUMOE Ui BBHINOJHEHUS paboT,
COIIACHO YYETY 4acOB y4eOHOM HArPy3KH. ,

3.3. Pa0oTel BBIIONHSIOTCS TOJNBKO B TCUEHHE Cpoka peanmmsanuu JITI1
IIK wn ITI1. JomyckaeTcs: BRIXOAMTH 3a paMKu cpoka peaymsanyu I ITIK wn
IIII (me Gomee yemM Ha 5 paboumMx AHEH 10 Hayaja W/WIM [0 OKOHYAHHH
peanuzanun T TIK wma I1IT) npy BBINONHEHUN CIIEAYONMX BULOB paboT:

- OpraHU3aI[MOHHOE COIPOBOXKIACHUE IUCTAHIIMOHHOTO O00yd4eHHus (B TOM
YuCJIe TEXHUYECKOE),

- y4eOHO-METOANYECKOE PYKOBOJICTBO.

3.4. Ilpm pacmpeneneHNM BpPEMEHH BBITOJHEHUS pabOT HEOOXOAUMO
y4ecTh, YTO MaKCHMAJILHO JIOIIYCTUMOE BpeMs PaOOTHI (BKJIIOUAsk OCHOBHOE BpeMs
paboter) 12 gacoB B cyTku. Jlomyckaercs pacupeieacHiue BPEMEHH BBIIOIHCHHUS
paboT 10 O0roBOpaM Ha BBIXOJHBIC JTHH, JHU OTITYCKA M IPYIHE JHH OTCYTCTBHA
Ha paboueM MecTe (3a UCKITIOYCHUEM JHECH HETPYIOCIIOCOOHOCTH).

3.5. TI'papmx  BeIIONHEHHS  pabOT  yTBEPXKTACT  PYKOBOIMTEID
CTPYKTYPHOI'O MOJpa3AeacHMs, KoTopoe nHuumupyet peanusamnuio JIIII ITK wim
IIT.

3.6. PykoBoauTenp CTPYKTYpHOTO HOApPA3NEICHUS, KOTOPOE HMHHIUHPYET
peaymsanuro JIIIT IIK wnu III1, Bexer ydeT BpeMeHH pabOThI KaXKA0ro paboTHHKA
IIT1C no koHTpaKkTam.



3.1. VYTBepx/eHHBIE IpaduKM BBIIONHEHHS paboT IICPEAAIOTCA B OTACI
IIPAaBOBOT'O COMPOBOXKACHUS H KaJ[POBOTO 00ECIIeYeHNS.

ITpopekTop no yueOHO-METOANYIECKOH
pabote u obecrneueHnIo KauecTra ’ y
{M,z;cé/ :

oOpa3oBaHus



Ipunoxenne 1 x IMopsaky

Yuer vaco no Buedtomxernniv AT MK

Kadenp Tema BB | Tema BB | TemaBB | TemaBE | TemaBB | TemaBE | TemaBB | TemaBB | TemaBE | TemaBB | TemaBB | Tema BB
.10 gy | RO | JUTIK, | AT, | NI, | AN | ST, | ST, | NI, | ST, | AN, | ST, | T, | AT,

crennai CTBO (AT, Koil- | 1aTa, KOJl- | 2T, Koll- | NaTa, Koll- | AaTa, K0Jl- | 1aTa, KOJI- | 1412, Koll- | AaTa, Koil- | 1T, Koll- | AaTa, KoJ- | aTa, Kol | AaTa, Koi-

CTP.IOT
HCTA JacoB BO CJI BO CJ1 BO CJI. BO CJ1. BO CJ1 BO CJ1, BO CJI, BO CJI. BO CJI BO CJI, B0 CJI BO CJI

pasn

S IO |0 |Io o |




IIpunoxenue 2 x Hopﬂzu(y

Yuer yacoB no 6romxernniv JIIITT ITK

A6comot | Y aukans
HBI HBIA Kommec Jara Breayn.
HOMEp  |HOMep TBO Haspanve [[Iata okoHuamu (AV/I. B |B Ob6uras
Kypca Kypca Kagenpa |[I'opon  |moneit  |kypca HAYayua  |s HATPY3KY [Harpysky [cymma
1 0,00 0,00 0,00
1 0,00
2 0,00
3 0,00
4 0,00
5 0,00
6 0,00
7 0,00
8 0,00
9 0,00
10 0,00
11 0,00
12 0,00
13 0,00
14 0,00
15 0,00
16 0,00
17 0,00
18 0,00
19 0,00
20 0,00




IIpunoxenue 3 k Hopﬂmcy

YTBEPXIAIO
3aBeayromuii kapeapoi
IIOJIIINCH dUO
I'PA®UK
BBIITOJTHEHHsI PaOOT IPU UCTIOJNHEHNH KOHTPAKTa HA OKa3aHHUe
IIPENoIaBaTeIbCKUX yCIIyr npu peanm3aruu AT ITK « »,

c_ . 202mo . .202

(®HO, nomKHOCTS)

arT
e Bpems,
BbINONHEHUA Bup pabor ey

pabort
nexkummu 8,00
3ayer 1,44
.--*
* Mepeuncautb Bce paboTbl, KOTOpbIe yKasaHbl B y4eTe 4acoB

UTOoro 9,44

I"'paduk cocTaBmn

(®HO)




ITpunoxenue 4 k Iopsaky

YTBEPXKIAIO

(IOIKHOCTD PYKOBOJHUTENS

CTPYKTYPHOT'O IIOApa3ACIICHIS)

(moamwmce) (®NO)

I'PA®UK
OTPabOTKH OCHOBHOTO paboyuero BpeMeHH

(momxHOCTH, DUO)

NaTa u Bpems e B s BEE; [aTa n Bpema oTpaboTku
BbINO/IHEHMA paboT (KonnyecTso yacos)
N 09:00-16:00, e
08:00 - 14:15 nepepoie 13:00 — 14:00 ——202__ 16:30~18:45 (2,2 4)
. 202 09:00-16:00, —'—'ggg— g‘:’gg: nggg g :j
14:30 - 20:45 nepepeoig 13:00 — 14:00 i s :
. .202_*

* Mepeuncnntb BCe gHU
ayAMTOPHOM HarpysKu

I'padpuk cocraBun 0150

IIposepeHo:
Benymuii ciermanuct yaeOHOro oTaena:

(moanuce) (®.1.0.)




ITpunoxenue 5 x [opsiaxy

IIpopextopy 'BOY UPO
Ilo nanpasnenuio

Kpacnonapckoro kpas
0150

(momxHOCTE M PUO 3asBUTEN)

3asgBJICHHUC.

Ilpomy  paspemuTs a1 3aKIIOYCHHMS KOHTPAaKTa HAa  OKa3aHHUE

IIpENoAaBaTeIbCKUX yCayr IIpU peanusanuu JIIII IIK
« », peamusyemMot ¢ . .20 1o
.20 BT , B OCHOBHOe pabouee Bpems . .20

IIPOBEJICHHE JICKI[UI U TIPAKTUYECKHUX 3AHATHH ¢ OTPabOTKOM OCHOBHOIO pabodero
BPEMCHH COTJIACHO MPUIIOKEHUIO.

OtpaboTars 06s3yr0ch 10 __._ .20 . (ykazame nocnednuii denv mecsaya)
Jara )50
CornacoBaHo:
3aBenyromuii kadeapoii OUO

Havanesauk yueOHOro otaena 0)5(0]



Ipunoxenue 6 k Iopsaky

CIIPABKA
0 KOHTPOJIC OTPaOOTKM OCHOBHOTO PaboY€ero BpeMEeHH
3a 20 roaa
MecAL
Ne
Ha ocHOBaHMM TIpHKa30B pekTOpa OT ' Ne — -;m, or
Ne -7 MHOI0O ocymiecTBICH KOHTPOIb OTPaGOTKH OCHOBHOIO

pabouero Bpemenn. KOHTPOIIL OCYIECTBISUICS C TIOMOIIBIO CHCTEMBI IIPOIIYCKHOTO
PCSKUMA ¥ TMYHBIM IPUCYTCTBUEM.

Pe3ynbraTer KOHTpOJIS: _

1) ®UO, npomwxHOCTEH Kadenpel  (CTPyKTypHOrO mompasjiencHue),
orpaboTana ocHoBHOe pabouee Bpems JUL MM.IT cormacHo rpaduky;

2) ®UO, HOWKHOCTH Kadenpsl  (CTPYKTYPHOTO —IIOfpasieleHue),
orpaboTana ocHOBHOe pabouee Bpems JUL.MM.IT cormacHo rpaduky;

3) ®HO, nmomKxHOCTH Kadenpsl (CTPYKTYPHOIO —mOZpasieieHue),
oTpaborana ocHoBHoOe pabouee Bpems JJI.MM.IT cornacuo rpaduxy.

Hapymennit ncrionHeHus IpUKa30B HE BBISBIICHO.

3aBemyromumit kadenpoii (CTpyKTypHBIM
HOApa3IeIICHUEM ) dUO
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