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Hoaosxenne
00 OGmem codpannu nmpenogaBaTeeil, HAYIHBIX COTPYIHHKOB H
npeACTABHTE/ICH APYIrHX KaTeropuii paboTHHKOB
FOCyAapCTBEHHOI'0 OIO/ZKETHOI0 00Pa30BaTE/ILHOIO YUPesKIeHHSs
JAONOJTHHTEILHOI0 NPO(phecCHOHATBLHOT0 00pa3oBaAHMUS
«MHcTuTYT pasBuTHS 00pa30BAHUS
Kpacnomapekoro kpas

Hacrosimee mnonoxenne o6 OGuiem cobpaHuu mperogaBaTenei, HAYYIHBIX
COTPYTHUKOB M IIPEICTaBUTEJICH APYIUX KATErOpHil pabOTHHKOB roCcyapCTBEHHOTO
OI0/)KeTHOTrO 00pazoBaTeILHOro YUPEXKICHUS JOIOJIHUTETHHOIO
MPO(ECCHOHANBHOTO  06pasoBanmst  «HCTHTYT — pasBHTHS — 0OpPA30BaHHs»
Kpacromapckoro kpast (mamee — IlonokeHwe) pernamMeHTHPYIOT HESTENLHOCTD
O6miero cobpanus pabOTHUKOB IOCYAAPCTBEHHOTO GIOKETHOTO 00pazoBaTeNLHOrO
YUPeKICHUA NOMOTHUTEIBHOTO NPOPECCHOHATEHOr0 o0pazosanus «HCTUTYT
pasBuTHs 00pasosanus» Kpacuomapckoro kpast (nanee — IHCTUTYT), SBIAIONIETOCS
OJTHUM U3 KOJUIETUAJIBHBIX OPI'aHOB YIIPABICHHS.

Tpebosanust nannoro ITonoxkeHHst 0OA3aTENBHBI IS HPUMEHEHHS BCEMU
pabotHukamu MHCTHATYTA.

IlonoxeHue OTHOCHTCS K MOKYMEHTALMH, 00eCIeUHBAIONIell periaMeHTALHIO
nesTenpHoCTH MHCTHTYTA.

1. O0mue moJio:kenust

1.1. Hactosmiee [Tonoxenue paspaboTaHo B COOTBETCTBHU Koucrurymueit PO,
Tpynosemm Konexcom PO, ®enepansasmv 3akosom Pd ot 29.12.2012 Ne 273-03 «O6
oOpazoBanuu B Poccuiickoi Denepanyum», UHBIMA JeHCTBYIOIIMMU HOPMaTUBHBIMH
noxymenTamu Poceuniickoit Oenepanun B cdepe obpasosanus, Ycrasom MHCTHTYTA.

1.2. Peenus obuero cobpanust pabotaukos MuctutyTa (natee — O6uiee
coOpanue), IPUHATEIE B TIPEJIeNIax ero HOTHOMOYH, 00S3aTeIbHbI I UCIIOTHEHHIS
BCceMU paboTHHKamu MHCTUTYTA.



1.3.13mMeHeHuMss W [ONONHEHWs B HacTosiiee IIOJOKeHHe BHOCSTCS IO
VMHUIMATUBE PEKTOpaTa, YYEHOro COBETa, CTPYKTYPHBIMU IIOApa3ieleHUsIMU
WucTHTyTa M IPUHUMAIOTCS OOIIUM COOPaHHEM.

1.4.Cpox nmedicTBust Hacrosimiero IlonokeHmss He orpaHudeH. llojosxeHwe
COXpaHsET CUILY 10 IPHUHITHUS HOBOTO.

2. OcuoBHebIe Heau ¥ 3aga4u O6mero coOpanus

2.1. OOmee cobpanue AEHCTBYeT B IENSX pealu3alldd M 3aIMUTH IpaB H
3aKOHHBIX MHTEPECOB paboTHUKOB MHCTHTYTa B COOTBETCTBUM C yUPEAUTENHHBIMH,
NPOrpaMMHBIMU JTOKYMEHTaMHM U JIOKAJIbHEIMA HOPMAaTUBHBIMY aKkTaMi MHCTUTYTA.

2.2. Obmee cobpaHue COmEHCTBYET OCYNIECTBIEHUIO YIIPABICHUYECKAX HAYAl,
Pa3sBUTHUIO MHULIUATHUBEI TPYTOBOT'O KOJIIEKTHBA.

2.3. Hdesrenpnocts OOmero cobpaHus HalpaBleHA Ha PelleHHe CIIeIyIONUX
3aJay:

- pellieHre BOIIPOCOB COI[MAIBHOMN 3aIIUTEl PAOOTHUKOB;

- COJICHCTBHE YKPEIIEHNIO TPYIOBOY AUCIUILTHHEI B IHCTUTYTE;

- IPUHATHE JIOKAIBHBEIX HOPMATUBHBIX akToB FHCTUTYTa B mpemenax
YCTAHOBJIEHHON KOMIIETEHI[UY;

- paspemiende INpPOONEeMHBIX (KOH(IMKTHBIX) CHTYallUd ¢ y9acTHHKAMH
00pa30BaTEILHOrO MIPOoLlecca B Ipejieiax CBOel KOMIIeTeHIINY;

- BHECEHHE MIPEUIOKEHUH 10 BOIIPOCAM OXpaHbl TpyAa i 0€30IIaCHOCTH YCIIOBHM
00pazoBaTeNLHOrO MPOLECCa;

- BBIABMJKCHUE KaHOUOATY P U3 YUCJlla pa6OTHI/IKOB HHCTI/ITyTa K HarpaXaCHHUsIM.

3. dynkuun o6uero codpanmst

3.1. K xommerenuu o61ero codpanusi paboTHUKOB MHCTUTYTa OTHOCSTCSL:

- NPUHATHE NPEIIOKEHUH 110 yTBEPXKACHHWIO, M3MEHEHHIO U JIOIOJHEHUIO
KOJUIEKTUBHOI'O IOTOBOPA;

- 30paHue YIeHOB y4eHoro cosera MucruryTa;

- oOCyXJileHuEe BOIPOCOB COBEPIICHCTBOBAHWS OCHOBHBIX HAaIpaBICHUH
ACATENLHOCTH U NIEPCIIEKTUBEI pa3BuTus MHCTUTYTA;

- wusbpanme IIpodcorozHoro xommrera MHeTHTyTa, BBIGOP IIpejcenaTeNs
IIEPBUYHON MPOQPCOIO3HON OpraHu3alny;

- HIPUHATHE MPABUII BHYTPEHHErO TPYHAOBOTO pacropsinka MHCTHTYyTa ¥ MHBIX
JIOKaJIbHBIX HOPMATHUBHBIX aKTOB, COAEPIKAIINX HOPMEI TPYIOBOI'O IIPaBa;

- BBIABIDKCHHE CBOHX IPEJCTABUTENIEd B KOMHUCCHIO IO YPETyJIUPOBAHUIO
KOH()IMKTOB HHTEPECOB MEXK/IY YIaCTHUKAMU 00pa30oBaTeIbHBIX OTHOIICHHH.



4. IIpaBa u orBercrBennocTs O6mero cobpanus

4.1. Obmee cobpanne paboTHHKOB HCTUTYTA HMeeT I1paBo:

- IPUHUMATh PEHICHUS 10 BOIIPOCAM, BXOASIIUM B €70 KOMIIETEHIIHIO;

- Y4aCTBOBATE B yIpaBlIeHUU MHCTUTYTOM;

- BBIXOJUTE C IPCIUIOKCHUSMU M 3asBICHUSIMU Ha YTIOJHOMOYEHHBIN OpraH, B
Opranbl MYHHUIMIIAIBHOM M TOCYAapCTBEHHOM BJIACTH, B OOIIECTBEHHBIE
OpraHu3alliu;

- CO37aBaThb BPEMEHHBIC WIIM IIOCTOSHHBIE KOMHCCHH JUIS pEIIeHHUS
KOHQJIMKTHBIX BOIPOCOB, CBS38HHLIX C TPYAOBEIMH B3aHMOOTHOLICHUSMH B
KOJUICKTHUBE,

4.2. Kaxapiii unen O0mmero cobpanus ¥MeeT IIpaBo:

- norpeboBaTk obcyxmenus OO6muM coOpanmem JrOGOro  BoOmpoca,
KacaroIerocs JesTeNbHOCTH MHCTUTYTa, €ClM ero IpeaioKeHHe IMOIEPKUT He
MeHee OJHOM TPETH YJICHOB COOpaHUs;

- Ipu Hecornmacuu ¢ pemieHueM OOmero coOpaHus BLICKa3aTh CBOE
MOTUBHPOBAHHOC MHEHHUE, KOTOPOE JOJKHO OBITh 3aHECEHO B IIPOTOKOJL.

4.3. Obmree coOpaHre OTBETCTBEHHO 3a;

- BBINIOJIHCHHUE, BBINOJHEHUE HE B IOJHOM OOBEME WM HEBBITOJIHEHUE
3aKpEIIEHHBIX 32 HUM 3a7a9 U QYHKI[HII;

- COOTBETCTBUC MPHUHATHEIX pPELIICHUH 3aKOHONATENbCTBY Poccuiickoit
Derepali, HOPMATUBHBIM IIPABOBBIM aKTaM BBIIIECTOSIIUX OPraHu3auii, Y craBy 1
JIOKaJIbHBEIM HOPMATUBHBEIM aktaM MHctuTyTa;

- IPUHATHE KOHKPCTHBIX PEIEHUH 110 KaXKIOMy paccCMaTpHBaeMOMYy BOIPOCY €
yKa3aHUEM OTBETCTBEHHBIX JIUI] X CPOKOB HCITOJHEHUS PEIIEHUIA.

S.Opranuzanus gesiteabHocTH O6mero cobpanus

5.1. B coctas O6mero cobpanus BXOIST Bee paboTHuku HMucTuTyTa.

5.2. O6mee cobpaHre co3bIBaCTCS PEKTOPOM 110 pelIeHHIo YUeHOTo coBeTa JIH60
0 COOCTBEHHOW HHHUIMATHBE, OCYIIECTBISCT CBOIO JESATEIHLHOCTh IIOCPEACTBOM
3acelaHuM, KOTOpPLIe IPOXOMST He pexe 1 pasa B rox;

5.3. O6mee cobpanre cYUTACTCS IIPABOMOYHBIM IIPH HAHMYIHU 00JIee TOJOBHHEL
paboTaUKOB MHCTHTYTA;

5.4. Pemenue OOmero cobGpaHus CUATAETCS IPUHATBHIM, €CJIM 3a Hero
nporojiocoBaimu 6omnee 50 % ygactaukoB Ob1iero codpanus.

5.5. Mns Benenns Obmero cobpanust u3buparoTes peaceaaTes U ceKpeTaphb
OObmero cobpanwusi.

5.6. Pextop MucTuTyTA:

- HHUIUHUPYeT Iposeferue Oomero cobpanus;

- HHQOPMHUPYET WIEHOB TPYIOBOIO KOJUIEKTHBA O IIPEJCTOSINEM COOPAHHH He

MEHee, YeM 3a 5 JHEU J[0 ero IPOBE/ICHUS;
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- OPraHMU3yeT IOArOTOBKY U IIPOBEACHUE COOPAHMUS;

- OIPENEIIAET IPESABAPUTENBHYIO TOBECTKY JIHS;

- KOHTPOJMpPYET BeIONHEeHHe pemenui Obrero cobpanus.

5.7. TTopsimoK rojiocoBanus onpenensercs Ha Obmem cobpaHuu, KpoMme cilydaes,
ONIpEHCNCHHBIX ycTaBoM HMHcTuTyTa. Pemenns obmiero coGpanus IIPUHUMAIOTCS
OTKPBITHIM WM TAHHBIM IOJIOCOBaHMEM. B cilydae OTKPBITOrO TONOCOBAHHS npu
PaBCHCTBE T'0JIOCOB PEIIAIOIIMM ABJIACTCS rojoc npesicenarens Ofuiero cobpaHust.

5.8. Pemenus obmero coGpanus odopMILIOTCS IPOTOKOJIOM. [IpoTokoms!
Obuiero cobpanust Bezer cexperaps Ob1ero coOpaHus.

5.9. Opranumsanuio BblIONHEHHs penrenuii O6Imero COOpaHHsI OCYIIECTBIISIET
pexrop MHCTUTYTa M OTBETCTBEHHBIE WA, YKA3aHHbBIE B pemennn. O pelreHusX,
OpuHATEIX  OOmUM  coOpaHuWeM, CTaBATCS B M3BECTHOCTH BCE YY9aCTHUKHU
obpazoBarespHOro npoiecca MucturyTa.

6. lesonpon3BoacTBO 061IEro codpanust

6.1. Pemenns obmero coGpanust ohpopMISIOTCS MTPOTOKONOM. B IIPOTOKOJIE
(uxcupyercs: 1aTa MPOBENEHNS, KOINICCTBEHHOE IPUCYTCTBUE (OTCYTCTBHUE) YWIECHOB
TpyRoBOTO KOJIEKTHBa, npuriamernsie (PHO, momkHOCTB), mOBECTKa MHS, XOI
OOCYX/ICeHHs BOIIPOCOB, MPEMVIOKEHHS, PEKOMEHNAIMH U 3aMEUaHMS GIICHOB
TPYAOBOIO KOJICKTUBA U IPUITIAIICHHBIX JIHII, PEIIEHHUE.

6.2. TeKkcT MPOTOKOIIA COCTOUT 13 JIBYX YacTel: BBOJIHOM U OCHOBHOM. B BBOIHOM
HaCTH YKa3bIBAIOTCA CIIEyIOUe PeKBU3UTEL: nata O6Iero cobpanus, peaceaTens,
CeKpeTaph, IOBeCTKAa JHs. OCHOBHas 4acTh IPOTOKOJA COCTOUT U3 PpAa3felios,
COOTBETCTBYIOIIUX ITYHKTAaM ITOBECTKH JHA. TEKCT KaXKIOro paszielia 3anuchIBaeTCs IIo
CXEeMe: CIymanyd - BBICTYIMIA - I[OCTAaHOBMIM — (PEe3yJIbTaThl TOJOCOBAHUS).
OcHoBHOE cofiep)KaHUE TOKIAIOB U BBICTYIUIEHHI BKIIIOYAETCS B TEKCT IIPOTOKOJIA
WM IpUJIATaeTCsl K HEMY, B 3TOM Cllydae B MPOTOKOJE JeNaeTcsl 3armuch « TexcT
BBICTYIUICHVSI [IpUJIaraercs». PellleHWe B TeKCTe TNPOTOKONA 3aIHCHIBAETCS
nonHocThio. Conepxanue 0co60ro MHEHHS, BBICKA3aHHOTO BO BPeMs 0OCYKICHHUS,
(uKCHpyeTCs B HPOTOKONE IOCIE COOTBETCTBYIONIEro pelreHus. K IIPOTOKOITY
IPUJIaraeTcs SBOYHBIN JTUCT WIEHOB TPYIOBOTO KOJIJIEKTUBA.

6.3. IIporoxon Obuiero cobpanusi oopmIIsieTcs Ha MeYaTHBIX JIHCTax Gopmara
A4 1 HONIMUCHIBACTCS NIPENCENATEILCTBYIONMM Ha COOPAHUE 1 cekperapeM. Jlaroi
IPOTOKOJIa ABNIAETCsI laTa codpanus. [Iporokonam Obrero cobpaHus IpUCBAHBAIOTCS
IOPsIIKOBBIE HOMEpA.

6.4. Hymeparms IpoToKoIoB BefieTest 0T Hauaia KaneHapHOro rojd.

6.5. Iporokoisr O6miero cobpanust paGOTHUKOB VIHCTUTYTA XPAHSTCS B [eax

Mucturyra (50 set) u mepenarorcst mo akry (IpU cMeHe PYKOBOIUTEIS, repenaye B
apXuB).



6.6. Hapsiny ¢ mpoToxomamu BefieTcst KHUTa PErHCTPAIIAH IPOTOKONOB OGIIEro
coOpaHus, KOTOpas IOCTPAHWYHO HPOHYMEPOBBIBACTCS, [IPOIIHYPOBEIBAETCS,
CKPCIUIACTCS MEYAThIO U IIOANKCHIO pekropa MHcTuTyTa. Ha ocnenueii crpanuie, rie
craBuTca nedarb MucTuTyra, 3amuceBaeTcs: «B  KHMre NIPOHYMepOBaHO,
IPOMIHYPOBAHO M CKPEIICHO I1€YaThio (YyKa3bIBACTCS KOJIUYECTBO) CTPAHMILY,
CTaBATCA JlaTa U IMOIIHUCh pekropa MuctutyTa (¢ pacmmdpoBKoii moanmcy).

6.7. Kuura npotokonos O6mmero cobpanust paboTHUKOB VIHCTHTYTa BXOAUT B
HOMEHKIIATYpy JeJl, XpPaHUTCsI OCTOSHHO B MIHCTUTYTE U Iepefaercs o aKTy.

7. Berynienue B CHJIY MOJIOKEHHUST
7.1. Hacrosiiee IlojnoxeHme BCTyIaeT B CHIy C MOMEHTA yTBEPIKICHES
IIPUKA30M PEKTOpA.
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