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1. OO0wmue NoJIoKeHUs

.1 Hacrosuee [TonoxeHue peryjiupyer AesiTeIbHOCTh UH(POPMALUOHHO-
oubnuoteuHoro pecypcHoro ueHtpa (manee — WBPLI) rocynapcrtBeHHOro
O10/1)KETHOTO 00pa3oBaTebHOI0 YUpEeKIACHUS JIOTIOJTHUTEILHOTO
npodeccuoHanbHoro  obpazoBaHus  «MHCTUTYT  pa3BuTHs ~ 00pa3oBaHUs»
KpacHonapckoro kpasi (nanee - WHCTUTYT), onpelessieT ero CTpPyKTypy, LEJH,
3ajayl M (QYHKLUMH, a TaK)Ke TmpaBa, OOS3aHHOCTH M OTBETCTBEHHOCTb €ro
PYKOBOJIMUTENS U paOOTHUKOB.

1.2. UBPL] siBnsieTcst CTpyKTYpHBIM noapa3zaeineHuem MHCTUTyTa, co3iaeTcs
M JIMKBUAMpYeTcs Tnpuka3zoMm pekropa MHWucrturyra. [esreasHocts WMBPL
OCYLIECTBJISIETCS COTJIACHO TOCYJApCTBEHHOMY 3a/IaHMIO U KYpHUPYETCsl JIMLIOM,
Ha3HauaeMoe pekropoM MucturyTa.

1.3. B cBoeli pedrenpHocTH LIeHTp pyKOBOACTBYETCA AEHCTBYIOLIMM
3aKOoHOaTesIbCTBOM Poccuiickoit denepaliny, HOPMaTUBHO-IIPABOBbIMU aKTaMH B
obnactu oOpa3zoBaHusl U OMOJHOTEYHO-UH(OPMALIMOHHOM 1eSITeIbHOCTH; Y CTaBOM
MHCTUTYTa, [lpaBUiamMu BHYTpPEHHEro TPYJOBOIrO pacropsjika, KOJIJIEKTHBHbIM
JOTOBOPOM, HacTosiluM [lonokeHHeM M HMHBIMH JIOKaJbHBIMH HOPMaTHBHBIMU
aktamu MHcTUTyTA.

1.4. Obuiee pykoBOACTBO ocyulecTBiaseT pykoBoautens UBPLL
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1.5. Topsimok noctyna k odpa3zoBaTebHBIM pecypcaM, IepeyeHb OCHOBHBIX
yCIyr W YCJIOBUs MX MpeJocTaBieHust onpenaenstorcs B [IpaBunax mnoib3oBaHus
WBPLI.

1.6. M3meHeHust W pnomosnHeHUss K HactosiueMy IlonoxkeHuio BHOCATCH
npukazom pexkropa MHcTHUTyTa.

1.7. B uensx o3nakomienus ¢ [lonoxxenuem paborHukoB MHCTUTYTA, MHBIX
3aMHTEPECOBAHHBIX JIML Komusi Hacrosiuiero Ilonoxenus pasmellaercs B
MH(POPMAIIMOHHO-TEJIEKOMMYHHKALIMOHHOM ceTH «MHTepHeT» Ha oduUMaNIbHOM
caiite Mucrutyrta (http://iro23.ru).

2. Hean u3agauu UBPL]

2.1. Lensto gesrensHoctu UBPL siBnsieTcst co31aHue e JMHON peruoHaibHON
“H(OPMALIMOHHO-00pa3oBaTeNIbHOW Ccpesibl, M obecrneyeHne HH(POPMALIMOHHON
MOIJIEPIKKU AeSTeTbHOCTH IKOIbHBIX HH(POPMAaLUMOHHO-OMOIHOTEUHBIX LIEHTPOB B
YCIAOBUAX  BBeJEHHUS  (ellepalbHbIX  rOCYJapCTBEHHBIX  0Opa30oBaTeIbHBIX
CTAHAAPTOB IEAarorMyeckux pabOTHUKOB M CTPYKTYPHBIX TMOJApa3ejieHnH
MHcTuTyTA.

2.2. 3apgauu LlenTpa:

1) dopmupoBanue OudAMOTEHHOrO (poHAA, MHHOPMALMOHHBIMU PeCypcamu
Ha pa3jIMYHbIX HOCHTENSIX B COOTBETCTBUM C TMpo(UIeM HHCTUTYTa H
HHGOPMALIMOHHBIMUA TMOTPEOHOCTSIMU TOJIb30BaTENeH; OpraHu3alMs W BeJdeHHe
cripaBoYHO-OUOIMOrpaduyeckoro anmnaparta 1 06a3 J1aHHbIX;

2) rnojiHoe W onepaTHBHOe  OUOIMOTEHYHO-MH(OPMALUOHHOE M
oubnuorpaduueckoe  oOciykMBaHWe  ciayllaTeled  KypCcOB  IOBBIILIEHHS
KBasIM(UKaAUUH, nperiojaaBaTesnei MHCTUTYTa B COOTBETCTBUH C
UH(POPMALIMOHHBIMU 3aMPOCAMMU;

3) pacuiMpeHHe  mepe4Hss  OUONHOTEUHO-MH(POPMALIMOHHBIX  YCIYT,
MOBBILIEHHE WX KayecTBa Ha OCHOBe TexHudeckoro ocHauenuss WBPLI,
KOMITbIOTEpU3aliH OMOIHOTEeUHO-HH(OPMALHOHHBIX MTPOLIECCOB;

4) dopmupoBaHue HHMOPMALHOHHO-OUOIHOrpaduIecKol KOMIETeHLHH
noJib30BaTelieii: 00ydyeHHe COBPEMEHHBIM METO/IaM MOUCKa U 0TOopa uH(popMalmu,
HaBBIKOB pabOThl CO CIPaBOYHBIM alMapaToM, PAalLlMOHAJBHOIO HCIOJIb30BAHMS
MH(OPMALMOHHBIX PECypPCOB;

5) opranuzauus jgoctyna coTpyaHukoB MHcTUTyTa, pYyKOBOIMUTEIEH,
neaaroruyecKmx pabOTHHKOB 00111e00pa3oBaTebHbIX opraHu3aluii
KpacHomapckoro Kpasi K JJIEKTPOHHbIM OuONMOTekam  (peepallbHOro U
pEerHoHaIbHOr0 ypoBHEH, oy nybaukauuid u matepuanos MHcTUTyTA;

6) co3aHue yCIOBUM JUIsi KOOPAUHUPYIOLLIEH 1eITeNbHOCTH C MPUMEHEHHEM
ceTeBbIX (hOPM B3aUMOJEHCTBHUSI U MapTHepcTBa (KOOpAMHAUMS M Koomepauus ¢
MYHHLMTIATbHBIMU opraHaMu ynpaBJieHuUs obOpa3oBaHHeM,
ob1ieobpa3oBatenbHbIMH OpraHu3auusimMu KpacHonapekoro kpas).
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3. OcHoBHbIe PYHKUHH

3.1. ®opmupyet HH(pOpMaILHOHHBIE U OMOIHOTeUHO-OuOIHOrpaduyecKue
pecypchl KaK eMHbII CripaBoOYHO-UH(POPMaLMOHHBII (oH] (1anee — poHN).

3.1.1. Kommnektyer ¢oun WBPL] y4eOHbIMHM, Hay4yHO-MOMYJSIPHBIMH,
HAY4YHBIMH, XYIO0K€CTBEHHBIMU JIOKYMEHTaMH sl ClyllaTejed W NeaaroroB Ha
pa3HbIX HOCUTEJISIX HH(OpMaALUK.

3.1.2. TlonosnxsteT (OHJIBI 32 CUET aBTOMATH3MPOBAHHBIX HH(OPMALIMOHHBIX
pecypcoB cetu MIHTepHeT, 6a3 1 OaHKOB.

3.1.3. ®opmupyer (¢oHA Marepuanos, co3gaBaeMblX B MHcTHTyTE
(nmyOnukaumii M paboOT menaroroB o00Opa3oBaTeNIbHBIX YUPEKJICHHH, OaHka
MepeI0oBOro NnearoruuyecKoro ornpiTa).

3.1.4. YnpaBnsieT e1MHbIM (DOHIOM C LIeJIbI0 ONTUMH3AaLMH 00beMa, CoCTaBa
1 2P PEKTUBHOCTH €ro UCNOJIb30BAHHS.

3.2. Cosznmaer uHpOpMaLMOHHYIO U OMOIHOTEYHO-OMOIHOrpaduuecKyto
MPOAYKLUHIO B UENAX YAOBJIETBOPEHUS HH(MOPMALMOHHBIX MOTpedOHOCTEH
HUucturyTa.

3.2.1. OcyuiecTBaseT QHAJIMTUKO-CUHTETUYECKYIO nepepadboTKy
uHboOpMaLKH.

3.2.2. OpraHu3syeT U BeAeT cripaBouyHo-Oubdnuorpaduueckuit annapar MBPL,
BKJIOYAIOIIMHA TPaAULIMOHHBINA U JICKTPOHHbIN KaTaJIOTH.

3.2.3. Co3naeT KOHTEHT JJs CTpaHUIbl ouLUanbHOro caifrta MucturyTa.

3.2.4. TlpoBoaut 6udnuorpapuyeckue 0630pkl.

3.3.  OcyuwecTBaseT HH(PpOPMALHMOHHOE, OUOIMOTEUHOE H CIIPaBOYHOE
oOcnyKMBaHUE BCeX KaTeropuii nosp3osarenei MHcTutyTa.

3.3.1. Opranu3syer AesTebHOCTh A0OHEMEHTa, YUTAJILHOIO 3aJa.

3.3.2. OdopmasieT KHUKHO-UJUTIOCTPATUBHBIE BBICTABKH, CTEH/bl, IJIAKAThI U
T. I. 1151 obecneyeHus HHGOpMHUpoBaHHs NoJb3oBaTesnel o pecypcax UBPLI.

3.3.3. Oka3bIlBae€T KOHCYJbTAaTHUBHYIO, WHIAWBUAYAJIbHYIO, TPYIIOBYIO,
MaccoBy0 nomolib nois3oBatensm MBPL] B peliennn MHpopmMalMOHHBIX 3a/ad,
BO3HHMKAIOLIMX B Mpoliecce uX yueOHoi, npodeccnoHanibHON 1eATeIbHOCTH.

3.3.4. UcnonpzyeT WHGOPMAIMOHHO-KOMMYHHMKATUBHbIE TEXHOJOTHH B
peLUeHHH 3a/1a4 MOAACPIKKH yueOHOM, METOAMYECKOM AeaTeIbHOCTH, OpraHU3aLnH
JIOCTyna K UHpOpMalUu.

3.4. KoHcynbTHpyeT COTPYAHHUKOB WNHuctutyTa, PYKOBOJAUTENEH
oOpa3oBaTesibHbIX OpraHu3aluii u negaroroB KpacHo1apckoro kpas 1o Borpocam,
oTHOocsMMcS K komrneteHuuu MBPLI.

3.5. Opranuzyer padoty B oOnacti HH(POPMALUOHHO-OMOIUOTEUHOTO
obcnyxuBanusi UuctutyTa.

3.5.1. Pa3pabaTbiBaeT TeKkyliMde U nepcrnekTuBHble miaHbl padotsl UBPL] u
pa3BUTHS CUCTEMbI HH(POPMALIMOHHO-0MOIMOTEYHOTO 00CITY)KUBAHUSI.

3.5.2. Ucnonw3yeT pacnpeneneHHyo HHPOPMaLMOHHYIO cpeny MHcTHTYTa U
OCYILECTB/SICT B3aUMOJEHCTBHE CO BCEMH CTPYKTYPHBIMHU MNOJpa3JeieHUIMH,
JPYTUMH  YUPEXACHUSIMH W OpraHu3alusMH, HUMEIOIUMMU HH(OpMaLMOHHBIE

pecypchl.



3.5.3. YuacTByeT B KOHKYPCHBIX IpO€KTax [0 HH(OpMaLHOHHO-
OMOIUOTEUHOMN AESATEIILHOCTH.

3.5.4. Pa3BuBaeT COTPYAHHYECTBO CO WIKOJBHBIMH HH(MOPMALHOHHO-
OMOJIMOTEYHBIMHU LIEHTpaMH, OMOIMOTEKAaMH, 00pa30BaTEIbHBIMU YUPEKIACHUAMH,
HalMOHAJIbHBIMHU KYJIbTYPHBIMH LI@HTPAMH Kpast 1711 COBMECTHOIO OCYIIECTBIICHUS
KYJIBTYPHbBIX, 00pa3oBaTeNbHbIX, MHPOPMALIMOHHBIX U UHBIX [TPOrpamM, MPOEKTOB,
aKLHM.

3.5.5. Coznaet CBO/IHBIN 2J€KTPOHHBIH KaTaJIoOr.

3.5.6. M3naetT »nexTpOHHYIO BepcHio mepuoauueckoro usgaHus «The
BUBJINO Times».

4. Ilpasa u o6s13anHOcTH padoTHukoB UBPLL

4.1. LlenTtp u ero padorHuku MBPL] nmeror npaso:

- 3ampalvBaTh W MOJy4YaThb OT CTPYKTYPHBIX nojpasjeneHuil MHcTuTyTa
CBEJICHHS, CIIPaBOYHbBIE U JIpyrHe MaTepHasbl, HEOOXOIUMbIe Ui OCYLIEeCTBIICHHUS
nestensHoctu UBPLI;

- B3aMMOJEHCTBOBaTbH CO BCEMH CTPYKTYPHBIMH IOApa3ie/IEHUSIMHU
MuctuTtyTa no BonpocaM, kacaroumces aestenbHoct MBPLI;

- JaBaTh pa3bsCHEHMsST M PEKOMEHIauuu [0 BOMPOCaM, BXOISALUMUM B
komnereHuuo UBPLL;

- MPOBOMTH COBELLI@HUS, CEMUHApPBI, BeOMHAPHI 110 BONPOCAM, OTHOCSILIMMCS
Kk komneteHuru MUBPLL u yyacTBOBaTh B TaKMX MEPONPUSITHSX;

- NPUHUMATh Y4acTHe B IPOEKTax, peanusyemblix B MHCcTUTYTE;

- BHOCUTb Ha paccMOTpeHMe pekTopa WMHcTuTyTa npeuiokeHus o
HEOOXOIMMOCTH COBEpLIEHCTBOBAHMSI HanpaBieHuit aesarensHoctd MBPLL

4.2. PyxoBoaurenb u padbotHuku VIBPL] 00s13aHbI:

- cobonath 3aKkoHoAaTeNIbeTBO Poccuiickoii denepanyu, oduienp13HaHHbIe
MPUHLKITBI H HOPMBI POCCHHCKOTO U MEX/IyHapOIHOrO Mpasa, kKacarouiiecs cgepsl
CBOEH JesATeNIbHOCTH, a TaK)Ke HOPMbI, NMpeaycMoTpeHHble YcraBom MHcTUTyTA,
[IpaBunamMu BHYTpEHHEro TpPYJAOBOro pacrnopsiaka WHCTUTYTa, HacTOSLIMM
[Tono)xeHHeM U UHBIMH JIOKAJbHBIMM HOPMAaTHUBHBIMU aKTaMH;

- 3¢)peKTHBHO, CBOEBPEMEHHO U B ITOJIHOM 00beMe BBITIOJIHATH BO3JI0XKEHHbIE
Ha HUX JOJKHOCTHbIE 00S13aHHOCTH;

-COXPaHATh KOH(PHUIEHIIMATBHOCTb CBEICHH, COlepkKaLMXCsl B JOKYMEHTAX,
nocTynarowux 1 (unu) noarorasnuaemsix UBPLI;

- BBIMOJHATh peLIeHUsT YUYeHOro COBeTa, MNpHKa3bl W pacropsnKeHus,
ropy4YeHHst pektopa 1 npopekropa Mucturyra.

5. IIpaBa u o6s13aHHOCTH noJib3oBaTeseii UBPL

5.1. Tlonb3oBarensimu WUBPL]  saBnsitoTcss  paboTHMKHM  0Opa3oBaHus
KpacHoznapckoro kpast 4, B IEPBYIO OUYeEpe/b, COTPYAHUKH U cityaread MucTuTyTa.

5.2. Ilonp30oBareny UMEIOT NMpPaBo OECIIATHO MONTYYHUTh:

- MOJHYI HWH(pOpPMALMIO O COCTaBe €AMHOro (poHAa HH(POPMALMOHHBIX
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pecypcoB MBPL] uepe3 cucTeMy O3JIEKTPOHHBIX KaTaloroB M Apyrue (opmbl
OMOIHOTEYHOr0 HHPOPMHUPOBAHHS;

- BO BpeMEHHOE M0JIb30BaHHE B UNTAJIBHOM 3ajie U Ha A0OHEMEHTE MevYaTHbIe
W30aHUsl WM HMX KOIMHH, a TakkKe pecypchl Ha SJEKTPOHHBIX HOCHUTEISAX
MHpOpMaLIMH;

- cBOOOAHBIA  AOCTYn K  TOJIHOTEKCTOBBIM,  pe(epaTHBHbIM  H
oubnuorpadpHUecKuM pecypcam, CoaepiKalMMcs B 3JIEKTPOHHBIX OMONIHOTEKaX M
0a3ax JaHHbIX, Ha KOTOpble noanucaH MHCTUTYT;

- KOHCYJIbTAllMOHHYIO TIOMOLIb B TMOMCKE M BbIOOpe HEOOXOAUMOTo
HMH(POPMALIMOHHOTO pecypca ¢ UCMOJIb30BaHHEM CIpaBO4HO-OubAHOrpaduueckoro
annapata UbPLI;

- UCTIOJIb30BAHHUE CMELIMAJIBHO BbIJICJIEHHBIX KOMIBIOTEPHBIX U IIPOrPaMMHBbIX
CpEeJICTB;

- KOHCYJIbTAllUHU T10 paboTe C 3JEKTPOHHBIMH pecypcamH;

- POJJIEHHE CPOKOB IM0JIb30BAHUS U3/1aHUSIMH B YCTAHOBJIEHHOM TOPSIZIKE.

5.3. Ilonp3oBarenu o0si3aHbI:

- Oepe’KHO OTHOCUTBCS K KHUIaM W HHBIM HH(OPMALIMOHHBIM pecypcam;

- BO3BpallaTh u3aanus, B3sateie B IbPL] B ycTaHOBIEHHBIE CPOKH, @ TAKKE I10
nepBoMy TpeOOBaHHUIO CrIEUHAIUCTOB, o0cyxuBatomnx MBbPLL;

- npu OOHApy)KEHHH MOPYH, KaKMX-THO00 Ne(eKTOB B KHUrax U APYrHx
MaTepuanax WM HEUCIIPaBHOCTAX B pabore o0OpyaoBaHHs, cooduiatb 00 3TOM
crieuuanucraM, oociyxupatomum MBPLI,

5.4. Ilonp3oBaTensaM 3arnpeliaeTcs:

- CaMOCTOSITEJIbHO TMOJIMCBIBATbCS Ha JI0ObIE IUIATHBIE PEeCypehbl MM
3aKa3bIBaTh IJIATHbIE YCIYTH, OCylIecTBiIsiemMble 10 ceTH MHTepHeT, yKa3biBas B
3aKa3e peKBU3UThI MHCTUTYTA;

- yCTaHaBIMBaTh U padoTaTh C MPOrpaMMHBIMH NMPOAYKTaAMH, KOTOpbIE HE
MHCTAJJIMPOBaHbl HAa OMOJIMOTEYHBIX KOMITbIOTEPAX, B TOM YHCJIE€ U C TEMH, KOTOPbIE
pacripocTpaHsitoTces yepe3 MHTepHeT.

6. B3auMOOTHOLIEHHS H CBSI3H

6.1. Bsaumopeiicteue MWBPLl co cTpyKTypHBIMH MOJApa3fe/ieHUAMU
WUHcTuTyTa,  WIKOJBHBIMM  HH(OPMALIMOHHO-OMONHOTEYHBIMH  LIEHTPaMH
oOpa3oBaTeNbHbIX opraHu3aunii KpacHomapckoro kpas onpenensercs 3ajja4aMmu U
(YHKUHMAMH, BO3JIOKEHHBIMH Ha HETO.

6.2. WBPLl B3aumopeilcTByeT €O CTPYKTYPHBIMH NOApa3Ie/IeHUsIMHU
NuctutyTa, LIKOJIbHBIMU MH(}OPMALIMOHHO-OUOIMOTEYHBIMHU LEHTpPaMH
oOpa3oBaTefbHbIX OpraHu3aluui MO HANpaBIEHUAM CBOECH AeATEIbHOCTH.

7. OTBETCTBEHHOCTD
7.1. PykoBoaurtens MBPL] Hecet nepcoHanbHyo OTBETCTBEHHOCTD 3a:

1) opranuzauuto  pesitenbHocth  MBPLl  nmo  cBoeBpemeHHOMY M
KaueCTBEHHOMY BBIMOJIHEHHUIO LeJiell W 3ajay, NpeayCMOTPEHHBIX HACTOSILIHUM
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2) cobmonenue padornukamu MBPL] Tpy10BO#H NHCLMITIMHBI,

3) obecneuyeHne COXPaHHOCTH UMYyLecTBa, Haxoasuierocst B IBPLI;

4) obecnieyeHue cOOIIIOEHHS TTPaBHII MTOXKapHOH Oe30MacHOCTH, TpeOOBaHUH
NpaBWJl OXpaHbl TPYAQ;

5) obecrevyeHre COXpaHHOCTH NMEepPCOHANBHBIX NaHHbIX padoTHHkoB MBPLL,
CBEJIeHUH KOH(DHMIEHLHAIBHOIO XapaKTepa, CBEJEHHH, HMEIOLIMX TIpUuQ «uis
CJ1yKeOHOTrO MOJb30BAHUY;

6) noadop, pacCTaHOBKY U AesTeNbHOCTh padoTHUKOB MIBPLI, jinil, npuHsaTHIX
Ha padoTy MO rpaKAaHCKO-IPpaBOBOMY J0rOBOpY.

7.2. OtBercTBeHHOCTh paboTHHKOB UBPL] ycTanasinBaeTcs AeHCTBYIONINM
3aKoHoAaTeNbCcTBOM Poccuiickoi Menepauuu U 10KHOCTHBIMHA HHCTPYKIIUSIMH.

8. HMimyuiecTBO H cpeiacTBa

8.1. UmymectBo, 3axkpersienHoe 3a WMDBPLI, nHaxoauTcs B orepaTHBHOM
ynpasieHun MHcTHTYTAa M cocTOoMT Ha ero OanmaHce. B wnensx obecrniedyeHus
obpasoBarenpbHoi  nesrenbHoctd  3a  MBPL]  3akpemnngercs  noMelleHue,
KOMITBIOTEPBI, OPITEXHHKA, CPEJICTBA CBSI3U U MHBIE MPEJAMEThI, HEOOXOAUMBbIE IS
OpraHM3alny TPYA0BOMN e TebHOCTH ero pabOTHUKOB.

8.2. MarepuanbHo-TexHuueckoe obecneuenre MBPL[ ocyuiectisercs 3a
CYEeT CpeiacTB CyOcHanH, mnpenoctabiseMoi MHCTHTYTy M3 KpaeBoro OrojukeTa
KpacHomapckoro  kpas  Ha  (¢UHAHCOBOe  OOeCrnedyeHHe  HCIOJIHEHHs
rocyJapCcTBeHHOro 3ajnaHus (Oro/UKeTHbIE  CpeACTBa), a TaKKe  MOXKET
OCYIIECTBISATBCSA 3a CUET CPEACTB, Mojy4aeMmblX MHCTHTYTOM OT MNpHHOCSILEH
JIOXOJ1 1eATeNIbHOCTH (BHEOIO)KETHBIE CPE/ICTBA).
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